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ESAF SMALL FINANCE BANK 

141  January, 2019 
	 Joy of Banking 

Mr. Vishal Kishorrao Kajalkar 
Near Ramji Baba Chauk 
Mali Pura, Morshi Ta Morshi 
Amravati 
Maharashtra - 444905 

Dear Mr. Vishal Kishorrao Kajallcar, 

Sub: Offer letter for the post of— "Officer (Grade : A2)" 

With reference to your application and the subsequent interview held, we have pleasure in making an 
offer of appointment to you as 'Officer' in ESAF SFB. 

You will be paid an annual CTC of Rs. 2,40,000/- (Rupees Two Lalchs Forty Thousand Only) and a 
detailed structure of the same will be given later. This offer takes effect from your date ofjoining. 

You will be on probation for a period of six months and will be confirmed on the basis of your 
performance. 

You shall be eligible for TA/DA as applicable to your cadre for official purposes. 

You will be governed by all rules, regulations and benefits laid down by the ESAF SFB from time to time 
as applicable to your cadre. 

You are requested to produce the following documents at the time of joining; 

Passport size photograph — 10 Nos. 
Attested copy of ID prooffaddress proof along with originals. 
Attested copies of testimonials in proof of your age, qualification, experience etc. along with 
originals. 
Relieving order in original from the previous employer. 

Please sign and return the copy of this letter as a token of your acceptance of this offer of appointment. 

We look forward to your valuable contribution towards taking ESAF SFB to greater heights. 

Yours sincerely, cluiy,, 

Dr. A. V. Jose 
Head — HR 

To: Mr. Vishal Kishorrao Kajalkar, Near Rarnji Baba Chaulc, Mali Pura, Maharashtra - 444905 
CcTo: Head-HR/Finance/Personnel file. 

ESAF SMALL FINANCE BANK LIMITED 
CIN: U659901(12016PLC045669 
Registered 8 Corporate Office: ESAF Bhavan. Mannuthy P. 0., Thrissur. Kerala 680 651. India. 
Ph: +91 4877 123456. 123457. Email: infopesafbank.com  www.esafbank.com  







     BADMINTON ACADEMY WANI         

ABHINAV KRIDA MANDAL, WANI.                           
TA.WANI DIST-YAVATMAL 

REG.NO.259/2011. 

DIRECTOR & HEAD COACH- PAVAN DHAWAS DATE- 04/04/2021 
                                                  9075245196 

TALUKA BADMINTON ASSOCIATION WANI 

AFFILIATED TO 

ABHINAV KRIDA MANDAL WANI. 
 

PRESIDENT: PRAFUL KHIWANSARA                                             SECRETARY: PAVAN DHAWAS 

 

 

TO WHOM IT MAY CONCERN 

I,Pavan Madhukar Dhawas, a resident of Wani, hereby declare that I have been self 

employed for badminton coaching classes, as an owner under the business name 

“BADMINTON ACADEMY WANI” coaching classes. I conduct badminton coaching classes for 

state championship, national championship, & for fitness for all age group. I manage the 

coaching classes through my team, which is comprised of 2 persons. During 2015-2016, I did 

my post graduation master in applied electronics from the department of applied 

electronics at Sant Gadge Baba Amravati University, Amravati. My badminton coaching 

classes is located at following address, 

BADMINTON ACADEMY,  

ABHINAV KRIDA MANDAL,  

VASANT GANGA VIHAR, WANI. 

TA.WANI DIST- YAVATMAL 

PINCODE-445304 

STATE-MAHARASHTRA 

COUNTRY- INDIA 

As to the nature of my business, my gross income for the past year was 200000,and two 

year prior was 350000. 

                                                                                                                         Your sincerely, 

DATE: 04/04/2021 

   (PAVAN DHAWAS) 



Department of Biotechnology 

Sant Gadge Baba Amravati University 

 

5.2.2 Placement (2015-20) 

(To Know more about prominent Alumni please visit 

https://www.sgbau.ac.in/departments/biotechnology/Alumni.aspx 
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Regd. Office:
Wells Fargo Centre, Building 1A,
Divyasree NSL SEZ, Survey No. 66/1
Raidurga Village, Serilingampalli,
Hyderabad, India - 500032
Tes: +91 40 4012 1000
Fax: +91 40 4023 1100
CIN: U72200TG2006PTC051001
wellsfargo.com

Wells Fargo EGS (India) Private Limited
Wells Fargo Centre
Orion IT/ITES SEZ

Divyasree NSL Infrastructure Private Limited SEZ
Survey. No. 66/1,Raidurga Village

Serilingampalli Mandal, RR District
Hyderabad, India 500032

Tel: 91 40 4032 1000
Fax: 91 40 4023 1100

wellsfargo.com

April 30, 2020

MIlind Surendrapant Doke
Hyderabad 

OFFER OF EMPLOYMENT

Dear Milind,

We are pleased to offer you a position at Wells Fargo EGS (India) Private Limited ("Wells Fargo"), and your 
appointment shall be effective from the Date of Joining as mentioned below, on the following terms and conditions:

 Designation: You will be designated as Senior Technology Specialist. Notwithstanding anything 
herein, this offer is conditional on Wells Fargo receiving a satisfactory reference and background check on 
you. On your first day of employment June 15, 2020 (DOJ) you will need to report before 8:30 a.m. at 
Wells Fargo EGS (India) Private Limited,Wells Fargo Centre, Building 1A, Orion IT/ITES SEZ, Divyasree 
NSL Infrastructure Private Limited SEZ, Survey.No.66/1, Raidurga Village, Serlingampalli Mandal, RR 
District, Hyderabad 500032.

 Compensation: Your total annual fixed compensation (inclusive of contributions to be made towards 
various social security schemes such as Wells Fargo's contribution to Provident Fund), would be INR 
1290100/-(Rupees Twelve Lakh Ninety Thousand One Hundred Only). Please note that tax will be 
deducted at source from your gross compensation above in compliance with prevailing tax regulations. In 
addition, you will be covered by Wells Fargo’s Variable Performance Pay plan, with an annual target of INR 
96758/-(Rupees Ninety Six Thousand Seven Hundred Fifty Eight Only). The detailed break-up of 
the compensation offered to you is outlined in Annexure ‘A’ to this letter.

 Place of Work: You will be initially based at the Wells Fargo office in Hyderabad. However, Wells Fargo 
reserves the right to transfer you from one office to another, at its discretion during the term of your service. 
You may be required to work from different offices and in different shifts from time to time. Wells Fargo 
further reserves the right to change your shift timings, job title, designation, reporting lines and reporting 
manager, in line with applicable laws, during the term of your service.

 Duties: You will perform all acts, duties and obligations and comply with such instructions as may be 
specified by Wells Fargo and which are reasonably consistent with your job title and profile. Wells Fargo may 
require you to undertake the duties of another position, either in addition to or instead of the above duties, it 
being understood that you will not be required to perform duties, which are not reasonably within your 
capabilities. Wells Fargo may also require you (as part of your duties of employment) to perform duties or 
services not only for Wells Fargo but also for any Affiliate/Associated Company where such duties or services 
are of a similar status to or consistent with your position with Wells Fargo.

 Confidential Information and Inventions: As an employee of Wells Fargo, you will have access to 
Wells Fargo’s confidential information and you may, during the course of your employment, develop certain 
information or inventions, which will become the property of Wells Fargo, or it’s Affiliate/Associated 
Company or that of its customers or partners. Accordingly you agree to sign a separate employee 
information and inventions assignment agreement (“Employee Proprietary Information and Inventions 
Assignment Agreement”), Non-Disclosure Agreement and a deed of assignment as and when necessary. We 
wish to impress upon you that we do not wish you to bring any confidential or proprietary material of any 



former employer or to violate any other obligation to your former employers. Also, you represent that you 
are not subject to any restrictions that prevent you from working for Wells Fargo.

 Exclusivity of Service: You represent and warrant that you are not subject to any agreement, 
arrangement, contract, understanding, court order or otherwise, which in any way directly or indirectly 
restricts or prohibits you from fully performing any of the duties of your employment, in accordance with the 
terms and conditions of this letter. You are required to devote your full time, attention and abilities to your 
job duties during working hours, and to act in the best interests of Wells Fargo and/or its 
Affiliate/Associated Companies at all times during the course of your employment with Wells Fargo. You 
must not carry on, during the term of your employment, without the prior express permission of Wells Fargo 
or any person so authorized by Wells Fargo obtained in writing, any lecturing assignments or any business 
either alone or in partnership, nor be directly or indirectly employed or concerned with as principal, agent or 
otherwise in any business, trade or profession whatsoever. During the term of employment and for a period 
of 1 year immediately following the expiration or earlier termination of employment, you agree not to 
interfere with the business of Wells Fargo in either of the following ways: (i) solicit or attempt to solicit any 
employee, independent contractor or consultant of Wells Fargo to become an employee, consultant or 
independent contractor to or for any other person or entity, or (ii) solicit any customers of Wells Fargo with 
whom you had contact or whose identity you learned as a result of your employment with Wells Fargo. For 
purposes of this letter, you agree that a customer is any person or entity to which Wells Fargo has provided 
goods or services at any time during the period commencing six (6) months prior to your employment with 
Wells Fargo and ending on the date your employment with Wells Fargo ends.

 Probation: You will be on probation for a period of six (6) months from the date of joining Wells Fargo. If 
necessary and at the discretion of Wells Fargo, the probation period may be extended by a further period of 
three (3) months. You will be confirmed for employment upon successful completion of the probation 
period.

 Required Absence: Certain positions in the Company are covered by Required Absence from Sensitive 
Positions Policy (RA Policy), which will be effective 1 January 2018 for International team members. This 
will apply to you only if your role is for a Position covered by RA Policy. Coverage may change from time to 
time so that even if your Position is not covered now, it may be covered by RA Policy later depending on 
business requirements. You will be separately informed if the Position is covered or will be covered by RA 
Policy. If your Position is covered by RA Policy, you will be required to be away from the role for a minimum 
period of two consecutive (2) weeks or ten (10) consecutive working days per year on a qualifying period of 
absence, during which time you will not be permitted to perform sensitive task work associated with the 
Position, including, but not limited to, accessing Wells Fargo systems or devices, remotely or otherwise, in 
relation to such sensitive task work. Other mandatory time away requirements may apply even if the 
Position is not covered by RA Policy, as set out in the Handbook. Working with HR and your manager, you 
may use a combination of the following absences or assignments (only if such absences or assignments are 
applicable to your Position) to comply with the RA Policy:

o Paid Time Off (scheduled or unscheduled)
o Compensatory Time Off
o Leave of absence
o Other Paid Time Away
o Off-site training or professional conferences
o On-site training, temporary job reassignments or temporary assignments specifically designated 

and approved by line-of-business senior management and the group risk officer
o Unpaid time off, as appropriate

 Separation with No Cause: For Separation with No Cause during the Probation Period either party may 
give notice of separation of employment at any time, subject to one (1) months' notice in writing. Wells Fargo 
at its sole discretion has a right to waive the notice period on payment of a sum of money equal to one 
month's salary in lieu thereof. Following completion of the Probation period, either party may give notice of 
separation of employment at any time, subject to two (2) months' notice in writing. Wells Fargo, at its sole 
discretion has a right to waive the notice period on payment of a sum of money equal to two (2) month's 
salary in lieu thereof. Following any termination of the period of Employment, you shall fully cooperate with 
Wells Fargo in all matters relating to the winding up of pending work on behalf of Wells Fargo and the 
orderly transfer of work to other employees of Wells Fargo. You agree that all property, including, without 
limitation, all equipment, tangible proprietary information documents, books, records, reports, notes, 



contracts, lists, computer disks (and other computer-generated files and data) and copies thereof, created on 
any medium and furnished to, obtained by, or prepared by you in the course of or incident to your 
Employment, belongs to Wells Fargo and shall be returned promptly to Wells Fargo upon termination of the 
period of Employment.

 Separation for Cause: At any time, by notice to you specifying the reason for termination, the Wells Fargo 
may terminate your employment for cause. Termination for “cause” means the failure on your part to 
properly carry out your duties after notice by the Wells Fargo of the failure to do so and an opportunity for 
you to correct the same within a reasonable time from the date of receipt of such notice, conviction for theft, 
fraud or another serious crime by a court of competent jurisdiction, or dishonesty or gross, willful and 
persistent misconduct by you involving the property, business or affairs of the Wells Fargo or the carrying 
out of your duties. Wells Fargo shall only pay you all fixed compensation then due and owing, together with 
accrued vacation pay and benefits prior to the date of termination.

 Code of Conduct: Your appointment at Wells Fargo would require you to be bound by the prevailing code 
of conduct, rules, regulations, policies, procedures and guidelines of the Wells Fargo.

 Wells Fargo’s Employee Handbook: The provisions of the Wells Fargo EGS Team Member (employee) 
handbook (as amended from time to time) shall govern your employment except so far as they are 
inconsistent with the terms of this letter. You will be provided access to Wells Fargo’s Team Member 
handbook via the Wells Fargo intranet once you have joined Wells Fargo. Your appointment with Wells 
Fargo would require you to be bound by all rules; regulations and guidelines issued by Wells Fargo from 
time to time, in relation to personal and professional conduct, and discipline. You are also required to sign 
the “Code of Ethics and Business Conduct.” Your acceptability of these agreements and compliance to rules, 
regulations and policies shall also be deemed to be a part of employment terms at Wells Fargo.

 Miscellaneous: Wells Fargo assumes that the information provided by you in all aspects 
related to your background check or otherwise is accurate and comprehensive. In the event, 
the information provided by you is found to be false or fraudulent, Wells Fargo shall have 
right including but not limited to revoke this offer letter or terminate your employment with 
Wells Fargo, as the case may be. In case any provisions or part thereof in this letter is held to be invalid 
or unenforceable by any court of competent jurisdiction, it will not affect the validity or enforceability of the 
remaining provisions or parts thereof. The information contained in this letter of appointment is ‘Personal & 
Confidential’. This letter contains sensitive, personal and confidential information and its contents are not to 
be shared with or divulged to other Wells Fargo employees excepting your supervisor(s) or the Human 
Resources Department.

For Wells Fargo EGS (India) Private Limited

Chandrasekhar Narayana Bhatta
Authorized Signatory

Agreed to and accepted by:

MIlind Surendrapant Doke
Printed Name and Signature/Date



Wells Fargo EGS (India) Private Limited
Wells Fargo Centre
Orion IT/ITES SEZ

Divyasree NSL Infrastructure Private Limited SEZ
Survey. No. 66/1,Raidurga Village

Serilingampalli Mandal, RR District
Hyderabad, India 500032

Tel: 91 40 4032 1000
Fax: 91 40 4023 1100

wellsfargo.com

Annexure 'A'

Compensation and Benefits Summary 

April 30, 2020

Team Member Name: MIlind Surendrapant Doke
Designation: Senior Technology Specialist
Grade Code: ASE4

Your total annual compensation package is as follows:

Salary Head Annual INR

Basic 451535

Flexible Allowance 762662

Provident Fund (Employer Contribution, 12% of Gross Basic) 54184

Gratuity (4.81% of Gross Basic) 21719

Total Annual Fixed Compensation 1290100

Variable Performance Pay * 96758

Total Cost to Company 1386858

Insurance Benefits and other benefits shall be provided to team members, as per the existing Company policy and 
may be amended from time to time. Any statutory benefits (including, but not limited to maternity leaves where 
applicable) that may be provided under the applicable laws will also be available to eligible team members.

Notwithstanding anything herein, Wells Fargo may at its sole discretion amend or repeal discretionary benefits 
without giving any notice to team members. It is hereby declared that benefits provided to team members (except 
Total fixed Compensation) are not the consideration of the employment. Currently, Insurance Benefits are as under:

 Group Medical Insurance = INR 5,00,000 for all Team Members (Coverage for Team member, Spouse, 
Children and Parents). Parental Medical insurance limit would be INR 200,000. This is a sub-limit of the 
overall annual benefit limit and will cover either one or both parents. 

 Personal Accident Cover = 3 times total annual fixed compensation
 Term life cover = 3 times total annual fixed compensation
 Please note that the above mentioned sum towards the Variable Performance Pay (“VPP”) is not an 

entitlement but a discretionary pay out and therefore, an indicative number, which will vary from year to 
year based on your performance and the performance of the Company and parent company. This variation 
will also impact the Total Cost To Company and the figure will change accordingly. You may further note 
that payout of VPP shall be on pro-rata basis for partial year worked.



 The Variable Performance Pay (VPP) mentioned in the offer is only an indicative number. The actual VPP 
pay-out is subject to change basis several factors, and shall be decided by Wells Fargo at its discretion. In 
order to be eligible for VPP payout, you should be employed for more than 3 (three) months of the 
performance period. Team members that are no longer on company payroll or are serving notice period as 
on the VPP payout date will not be eligible for the VPP payout.



Wells Fargo EGS (India) Private Limited
Wells Fargo Centre
Orion IT/ITES SEZ

Divyasree NSL Infrastructure Private Limited SEZ
Survey. No. 66/1,Raidurga Village

Serilingampalli Mandal, RR District
Hyderabad, India 500032

Tel: 91 40 4032 1000
Fax: 91 40 4023 1100

wellsfargo.com

Annexure 'B

List of Documents to be submitted prior to joining Wells Fargo

S No. Description

1
Education provisional certificate and 
mark sheets of the highest qualified 
degree / professional qualification.

2

Experience Certificate and Relieving 
Letter (and/or Acceptance of 
resignation letter) of last two 
employers.

3 Copy of passport (first and last 
pages)

4 Two (2) passport size photographs

5 A self-attested copy of the PAN 
(Permanent Account Number) card.



 Enterprise Global Services
Human Resources

April 30, 2020

Team Member Name: MIlind Surendrapant Doke
Designation: Senior Technology Specialist
Grade Code: ASE4

Dear Milind,

We are pleased to have offered you a guaranteed joining bonus of INR 50000/- (Rupees Fifty Thousand Only), 
less statutory deductions.

The one-time joining bonus paid to you will be repayable by you to the company in case you leave the organization 
within 12 months of service.

As per the Wells Fargo EGS (India) Private Limited policy, you are required to keep all compensation related 
information confidential.

For Wells Fargo EGS (India) Private Limited

Chandrasekhar Narayana Bhatta
Authorized Signatory 



 Enterprise Global Services
Human Resources

April 30, 2020

Team Member Name: MIlind Surendrapant Doke
Designation: Senior Technology Specialist
Grade Code: ASE4

Dear Milind,

It has been determined that you are eligible to receive a monetary amount paid to you as part of your notice buy-out 
from your previous organization. This amount will be repayable by you in full to Wells Fargo EGS (India) Private 
Limited ("Wells Fargo") in case you decide to leave within 12 months of service with Wells Fargo.

As per the Wells Fargo EGS (India) Private Limited policy, you are required to keep all compensation related 
information confidential.

For Wells Fargo EGS (India) Private Limited

Chandrasekhar Narayana Bhatta
Authorized Signatory









     
 
 
 
 
 
BSL/HR/APPT/2020-244893
 
Prajwal Dnyandeep Lonarey
Flat no 102, Karan Apartment, Plot no 20-21, Ishwar Nagar, Near Sainath School,,
Nagpur, Maharashtra, 440027
 

Letter of Offer-cum-Appointment
 
 
Dear Prajwal Dnyandeep Lonarey,
 
Congratulations! Subsequent to your interview and discussions with us, we are pleased to offer you appointment as Sr
Analyst  ( 4B ) with Birlasoft Limited ("Birlasoft").
 
We take this opportunity to appreciate your decision to join Birlasoft family. As mutually agreed upon, your joining will be on
or before March 24, 2021.
 
This Letter of OffercumAppointment and its terms will become effective only from the date of your joining and post
issuance of \ Letter of Confirmation of Appointment\ by HR upon your joining.
 
The emphasis in our journey together will be aligned to our Core Values of being "Engaged, Dependable and Challenger"
, and in this journey we will establish benchmarks that others may follow. We remain dedicated to maintain a workplace that
respects and values people from diverse backgrounds and facilitates all employees to do their very best. Our inclusive work
environment uniquely combines the talent, experience, and perspectives of each employee that make us successful. We are
confident that Birlasoft and you will make a great team.
 
Your employment with us will be governed by the terms and conditions as detailed in Annexure A. Your compensation would
be as outlined in Annexure B.
 
Employment as per this offer for appointment is subject to your confirmation and acknowledgement made during the
interview that you are medically fit to perform your regular duties. In case you are not medically fit on the above mentioned
date of your joining, this offer will stand automatically withdrawn.
 
It is a precondition to your joining that on or before the date of joining, you would be required to furnish filled in 'Employment
Application Form' along with photocopies of all documents as listed in Annexure D to us or any agency/representative
authorized by us on our behalf.
 
During the course of your employment with the Company, you will be subject to terms and conditions set out in this offer
letter and the Company's policies, practices and procedures, as notified to the employees of the company, from time to time.
 

We are proud to welcome you as a Birlasoftian, and wish you a long, productive and satisfying career at Birlasoft. 
 
Yours sincerely,
For and behalf of Birlasoft Limited.
 

 

Raihan Shahzada 

Assistant Vice President  Talent Acquisition 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

ANNEXURE A
 

TERMS AND CONDITIONS OF EMPLOYMENT
 
 
1.Place of posting: Your initial place of posting is at Mumbai-Mahape. You will attend to the work allotted to you and carry
out any other assignments entrusted to you by the management from time to time.
 
You may be transferred permanently or sent on deputation to any of the offices/ subsidiaries / associate offices of the
company or its clients, to any town or city in India or abroad, at the sole discretion of the Management, in the business
interests of the organization.
 
2.Working Hours: We follow a work schedule of 45 hours of work per week, five days a week. The regular office timings
are from 9:00 am to 6:00 pm; however the actual timings/days shall change according to the work schedule of your
project/assignment.
 
3.Probation & Confirmation: You will be on probation for a period of six months from your date of joining and your
performance would be reviewed during the period. You will be deemed to have been confirmed automatically upon
completion your probation period, unless and until the same is extended in writing by us on or before completion of your
probation period.
 
4.Pay for performance/services: The salary and benefits offered to you and paid by the organization are in return of the
services which you are required to perform for and on behalf of the organization. You shall, therefore, at all time during the
course of your employment, devote full attention, dedication and commitment to your job and responsibilities assigned to
you and ensure that they are completed with utmost sincerity and deliver high standard outputs all the time. Failure to meet
commitments and deliver on time shall be considered as an act of indiscipline or incapability to deliver or both.
 
Performance Incentive: Performance incentive, if applicable to you, would be paid based on the defined KRA's / BSC's
and your performance against it.   This will be payable as per the Incentive Policy of the organization.
 
5.Statutory Payments and Deductions: Statutory payments such as contributions to your Provident Fund, both Employer
and Employee share, will be made as per the provisions of the Central Provident Fund Act. You can voluntarily contribute
towards your provident fund to a higher percentage of your basic salary. Similarly, statutory deductions such as Income Tax,
Professional Tax, contributions to Central/ State Welfare Funds etc. shall be made from your salary, as applicable.
 
6.Notice Period / Separation: Either party can terminate this employment by serving a notice of 90 days on the other. If the
Company terminates the employment and decides to relieve you before the completion of the notice period, the 'Basic +
Additional/Special Allowance' component of the salary would be paid to you. If at your request, Company agrees to relieve
you before serving the full notice period, you will be liable to pay the Company the 'Basic + Additional/Special Allowance'
component of the salary for the balance notice period. However, please note that accepting any such early relieving request
would be entirely at the discretion of the Company based on the business needs.
 
On termination of your employment for any reason, you shall comply with the Company's separation procedure, sign all
documents and return all Company property on or before your last working day. The Company will not be bound to pay your
dues, if any, till you have completed your handovertakeover process and all the separation procedures and surrendered
company property,assets,documents, etc.
 
7.Values, Integrity, Honesty and Ethics: During the course of your employment with Birlasoft, you shall adhere to the
values, integrity and ethics of the organization in particular and that of the society in general. You shall uphold the principles
of honesty, integrity, values and business ethics in all the dealings and transactions which you do directly or you are part of,
for an on behalf of Birlasoft.  If at any time during or after your employment with Birlasoft Limited, if it is found, reported or
established that in any of the transactions or engagements you have willfully violated, supported others in violating or have
hidden / not reported any such acts or actions, which were in your knowledge but not reported; will be treated as violation of
this clause.  Any violation to this shall be viewed very seriously and attract stringent action, which the management deems
appropriate in accordance with the nature of violation. Upon your joining, you will be given a copy of the Company's Policy
on Code of Ethics, Integrity and Professional Conduct and you will be oriented about the same.  You are required to
understand the said policy thoroughly, accept and acknowledge it as a token of acceptance of the same.
 
 
 
 
 

Prajwal Dnyandeep Lonarey 244893



 
 
 
 
8.Conflict of Interest
You, as employee of Birlasoft, directly or indirectly, must not take part in or attempt to influence any Birlasoft  decision or any
business dealings with a current or potential competitor, customer, partner, vendor, supplier or other business entity in which
you have a direct or indirect financial, personal or business interest, including relationship or association through your family,
friends or other known person(s) or business establishments.  If any such relationship is existing currently or happen in
future during the course of your employment with you, you shall immediately inform us in writing about the same. In addition,
to avoid the appearance of a conflict, you must not disclose any direct or indirect financial interest in a current or potential
competitor, customer, partner, vendor or supplier with which you discover company plans to do business. You should not
have a direct or indirect Financial Interest in any entity with which the Company conducts business, or that competes with
the Company, unless disclosed and approved in accordance.
 
9.Confidentiality of Information and Privileges:
a. During the course of your employment, you may be given various rights and privileges as per the requirement of your role
(including any specific privilege, right or access granted by the customer) to enable you to perform your tasks. These rights
and privileges are meant to be used only for the purpose for which they are granted and intended to be used. You shall,
under no circumstances, use such rights and privileges for your personal benefit/gain or with the intent of providing undue
gain / benefit to others.
 
b. Your salary package is based on, besides your overall experience level in the IT Industry, your educational qualifications
and the experience and knowledge level assessed at the time of selection, particularly in the skill sets relevant. Therefore,
the salary package offered to you is peculiar and personal to you. Any comparison of the same with the salary packages of
other employees, based purely on the total experience level in the IT Industry, may be unrealistic, misleading and invidious.
 
c. You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate in any manner,
any information regarding your remuneration/terms of employment, to any other employee of the Company except to your
immediate superior/ Head of the HR, at any time during the period of your employment.
 
d. In the similar way, when deputed to work/interact at the client site, you are expected to maintain full confidentiality
regarding your salary packages, allowances or any other payments and are expected not to discuss or disclose the same to
any member of the client staff, in the interest of maintaining and promoting good and ethical functional business relations
with our clients.
 
10.Secrecy: In performing your duties, you may receive or be exposed to confidential and trade secret information and
documents of Birlasoft and its employees, customers/partners/ business associates.
 
You are required not to divulge any such information, either directly or indirectly at any time, in any form to any party not
authorized by the Management of Birlasoft or not privy to such information or documents.
 
All employees on joining are required to sign a confidentially cum nondisclosure agreement. In addition whenever you are
deputed to overseas offices, you would be required to sign the following agreements:
   -NonImmigration Agreement (if applicable)
   -Undertaking for Onsite Assignment and Knowledge Transfer
   -Overseas Employment Agreement (if applicable)
 
11.Discovery/inventions: All the work programs, algorithms, procedures etc. including inventions or development during
your employment with us, in which you may have been associated, shall be the sole propriety of Birlasoft and the Company
shall be free to apply for any patents, copyrights in respect of the same. The Company shall also be free to sell, lease,
mortgage or use such patents or copyrights in any manner.
 
12.Assignment of work related rights: During the course of your employment with us, you will be assigned with various
types of work / tasks as per the business requirements of the organization, including that of the customers and/or
stakeholders of Birlasoft.Your work/project assignment will be any Birlasoft location within or outside India, including client
locations, group companies, or a subsidiary or any other location as a representative of Birlasoft Limited or its group
companies. The nature of work assigned can be related to a project, process, service, function, practice, etc. as per the
business demand of the specific period. However, you shall not have any type of right, whatsoever, including that related to
the process, project, service, functional area, practice, business knowledge, etc. which you have obtained during the course
of your employment and/or assignment with Birlasoft and you agree and accept to assign all such rights to Birlasoft and/or
its customers, as the case may be, and you shall have no claim on any such rights.
 
 
 
 
 
 



 
 
 
 
13.Non-Solicitation:
13.1 In case, you are being deputed for an assignment at the client site whether overseas or within India,you will fulfill the
full term of deputation and duration of the assignment at the client site on behalf of Birlasoft and/or its client.  You will also
not solicit any employment from the client, whether directly or indirectly, as an employee or an independent consultant,
contractor, director or in any other capacity during the course of your deputation or within eighteen (18) months upon
completion of the assignment, without prior written permission from the head of HR of Birlasoft.
 
13.2 While employed with Birlasoft and for a period of eighteen (18) months from the termination of employment with the
Company, for any or no reason, directly or indirectly, whether as an employee, officer, director, consultant, independent
contractor, partner or otherwise; hire or assist others in hiring any employees, independent contractors, vendors or suppliers
of the Company, without the prior written permission from the Company, and you will not solicit or encourage any employee
or independent contractor to end his/her employment or relationship with the Company.
 
13.3 While employed with Birlasoft and for a period of eighteen (18) months from the termination of employment with the
Company, for any or no reason, directly or indirectly, whether as an employee, officer, director, consultant, independent
contractor, partner or otherwise solicit business from or be in contact with any customer(s) of the Company directly or
indirectly and/or a client to whom you were introduced directly or indirectly by the Company OR solicit or seek employment
with any customers of the Company or become employed by customers of the Company OR contract with, work for, provide
any services or goods whatsoever to, or be retained in any way by any customer of the Company, without prior written
permission from the management of Birlasoft.
 
The term customer, as used in above clauses, refers to any person, company, partnership or entity for whom you have
performed services at any time during your employment, or with whom you have had direct contact during the oneyear
period immediately prior to your termination.
 
14.Other Employment/Profession: During the time you are employed with us you will work exclusively for us and shall not
engage, whether directly or indirectly, with any other person, firm, company or organization, whether with or without
remuneration, without the written permission of the Head of HR Function of the Company. Any action to the contrary would
render your services liable for termination notwithstanding any other conditions mentioned in this appointment letter.
 
15.Exams and Courses: In case you intend to take up any fulltime/parttime course while working with Birlasoft , which
requires your absence from or which may hamper your regular work, you are required to obtain written permission from HR
before doing so.
 
16.Specialized Training / Learning Opportunities and Obligations: If you are provided any specialized training in
Birlasoft Limited, including onthejob specialized training on technology, domain or process related areas, you will be
required to sign a bond with the Company that guarantees a certain length of your employment with Birlasoft, so that both
you and the organization benefits out of the investments.
 
17.Other Trainings: The Company provides various training opportunities to you based on organizational priorities and/or
your role and/or developmental needs. You will be under obligation to attend all mandatory training and induction programs
such as but not limited to Secure Workplace/POSH, InfoSec, Physical Security, Code of Conduct & Ethics, IT Security,
Antibribery, etc., whether such programs are conducted classroom, elearning, Webex, workflow based or any such mode as
deemed appropriate and decided by the organization.
 
You are required to complete all such trainings ontime as and when provided by the management/your line managers. Non
participation in such trainings or failure to complete such trainings or pass post training tests will be considered as acts of
negligence and/or unfit to carry out such roles and responsibilities.  Unawareness or nonparticipation shall not be
considered as a reason for nonadherence to any of the Company/client standards, policies, processes or laws of the land.
 
18.All joining related expense reimbursements/payments, including any joining/relocation related bonus or benefits, if paid,
will be treated as an advance and nullified at the end of one year from the date of joining. In the event you, if availed such a
reimbursement/benefit, separates from the Company within one year from their date of joining, the amounts paid/reimbursed
will be payable by you to the Company before your relieving date else it shall be recovered from you from your full & final
settlement.
 
19.Company provided assets: You may be provided with various type of company / client provided assets, access,
documents, etc. to enable you to fulfill the requirements of your project / assignment / role. Such assets are strictly intended
for the official purposes and shall be used only by you and never handed over to anyone under any circumstances, without
the prior written approval of Birlasoft management.
 
 
 
 



 
 
 
 
 
20.General Conduct, Rules & Regulations: You will be governed by the various rules, regulations and service conditions
that are in force or may be framed or amended by the Company from time to time. During the employment with the
Company you will also be governed by the Company's policies and rules regarding attendance, leave, disciplinary actions
policy, provident fund, gratuity and Group Medical Insurance Scheme and all other policies and procedures, which are in
place or which may be in place from time to time.
 
If at any time in the opinion of the Management, you were found guilty of dishonesty, negligence or indiscipline, or of
violation of any of the terms of this appointment letter or any of the policies of the Company, your services would stand
terminated without any notice period or compensation.
 
21.MisRepresentation: Your employment is subject to the correctness of all the information furnished by you at the time of
selection and joining. The Company conducts background verification of any or all of the information/documents furnished
by you and this can be done any time from the date of offer for employment or during the course of your employment.
During the course of your employment, if it is found that any material information furnished by you verbally or in writing, in
application form of interview or otherwise is suppressed, omitted, misquoted or wrongly given, the Company shall have the
right to terminate your appointment without any notice or compensation.
 
22.Release of Information: By accepting this offer and joining the Company, you authorize, without reservation, Birlasoft to
release any information related to my credentials, including but not limited to personal information, to any government
agencies, quasi government authorities or anyone with whom Birlasoft has business relationship (such as clients, auditors,
specific consultants, etc.) and with whom Birlasoft has formal services agreements, specific confidentiality agreement(s) and
/ or relevant agreement(s) in place. At any time during your association with the Company or postemployment with Birlasoft,
in case you have any disagreement or reservation about the content of this clause, you shall be informing us in writing.
 
23.Undertaking on noncriminality: This offer for employment is extended to you in good faith on your assurance during
the course of our discussions that you are not facing any criminal charges in India or outside and/or you are not convicted
for any criminal offences by a Court of Law anywhere in the world. You also undertake and confirm that you are not a
member of any banned organization(s) and/or not associated with in any manner with any organization(s) or association
which are engaged in activities detrimental to any government, nation, society or community. You will also be under
obligation to notify us in writing details of all the ongoing criminal cases against you or filed by you (whether singly or jointly
or as a part of a group) prior to your joining us and if any such case is filed against you at any time during the course of your
employment with us, you will notify the HR department immediately in writing.
 
24.Retirement: You shall automatically retire from service on the last working day of the month in which you attain the age
of 60 years, or earlier if you are physically or mentally incapacitated. The date of birth as recorded at the time of employment
with the Company on the basis of documents submitted shall be final for this purpose.
 
25.Retirals: Apart from your compensation and benefits you will also eligible for Gratuity on completion of five years of
continuous services with the Company, as per the Payment of Gratuity Act, 1972.
 
26.Address for Communication: All communication from your date of joining will be sent to your permanent
address/correspondence address and/or email ID mentioned by you in your CV/employment application form or updated by
you in the internal application of Birlasoft by you from time to time. You are required to intimate the management of any
change in your residential address/correspondence address/personal email ID, along with the contact phone numbers,
failing which any communication sent on your last recorded address shall be deemed to have been served on you.
 
27.Arbitration: All disputes arising out of or in connection with this Agreement shall be settled through mutual negotiation
failing which, shall be referred to arbitration in pursuance of the Arbitration and Conciliation Act, 1996 by a panel of three
arbitrators one appointed by each side and the third by the two arbitrators. The award rendered by the arbitrators shall be
final and binding upon both parties concerned. The place of arbitration shall be Pune. The language of the arbitration shall
be English. The cost of arbitration shall be initially borne equally by the parties. However, upon the award being given, the
prevailing Party shall be reimbursed all the costs incurred by it towards arbitration by the other Party.
 
28.Law and Jurisdiction: This appointment is subject to Indian Laws and all legal proceedings whatsoever shall be under
the exclusive jurisdiction of Courts of Maharashtra.
 
 
 
 
 
 
 
 



 
 
 
 
29.Validity : This offer for appointment is valid till the date of joining mentioned in this letter.
 
30.You are requested to report at 9:00am on the day of your joining.
 
Please read this letter carefully and should the terms and conditions be acceptable to you, sign the duplicate copy as a
token of your having understood and accepted these.
 
We welcome you to our pursuit of excellence and wish you a very rewarding and satisfying career with us.
 
Yours sincerely,
For and behalf of Birlasoft Limited.
 

 

Raihan Shahzada 

Assistant Vice President  Talent Acquisition 
 
Declaration:
 
I Prajwal Dnyandeep Lonarey have read and understood the terms and conditions of my Letter of Offer for Appointment and
do hereby voluntarily agree and accept the same.
 
Signature of Candidate:
Name of Candidate: Prajwal Dnyandeep Lonarey
Applicant ID: 244893
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

ANNEXURE B
 
NAME:  Prajwal Dnyandeep Lonarey 
SALARY COMPENSATION w.e.f. DATE: March 24, 2021
 

 
^Monthly Bonus  is a fixed bonus paid to employees monthly. It will accounts towards payment of bonus act (POBA)
 
*Basket of allowances consists of Special allowance and all other components like HRA, Leave Travel Allowance, Child
Education Allowance, Meal Allowance, Fuel & Maintenance Allowance, Driver's Salary, Professional Development
Allowance, National Pension Scheme and Telephone Reimbursement. Special allowance is residual amount after deducting
the amount to other allowances.
 
** Variable Performance incentive shown here is an indicative amount at 100% and actual payout may vary based on the
defined goals or score card's Business Unit performance / Individual Performance / Company Performance, as applicable.
This will be payable as per the Incentive Policy of the organization. The Frequency is also stated in the policy.
 
*** Gratuity will be payable on completion of five years of continuous services with the Company, as per the Payment of
Gratuity Act, 1972
 
For employees who are eligible for ESIC (Employees State Insurance Corporation), both Employer and Employee will
contribute the amounts as applicable as per the ESIC Act.
 
All the above remuneration including any variable pay will be subject to deduction at sources as per the income tax act.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sr.No Salary Components Yearly Amount (INR)

1) Basic Salary 181,200.00

2) Monthly Bonus^ 36,240.00

3) Basket of Allowance* 248,767.00

3A) HRA 9,060.00

3B) Additional / Special Allowance 239,707.00

4) Employer's contribution to Provident Fund 21,744.00

5) Fixed Compensation 487,951.00

6) Variable Performance Incentive** 55,000.00

7) Medical Insurance Premium 7,049.00

8) Total Target Compensation 550,000.00

9) Notional Provision for Statutory Gratuity*** 8,716.00

10) Cost to Company 558,716.00



 
 
 
 

ANNEXURE C
 

Basket of Allowances
 

 
* Driver's Salary is applicable only to Grade 6A & above
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

House Rent Allowance 5% to 50% of Basic

Leave Travel Allowance Maximum capping of 1,00,000 per annum

Child Education Allowance 1200 per Child per annum

Meal Allowance 1100 or 2200 per month

Car Fuel and Maintenance Allowance
21600 per annum for 1600 cc and below,
28,800 per annum for 1600 cc and above

Driver's Salary* 10,800 per annum

Professional Development Allowance Maximum capping of 1,00,000 per annum

Telephone Reimbursement 18,000 per annum

National Pension Scheme Minimum of 6015 per annum with a maximum limit of 10% of Basic



 
 
 
 

ANNEXURE D
 

DOCUMENTS REQUIRED AT THE TIME OF JOINING
 
 

1.Educational and Technical Certifications
 

1.Copy of Standard X certificate and mark sheets.
2.Copy of Standard XII certificate and mark sheets.
3.Copy of Degree Certificate(s)Graduate and Post Graduate.
4.Copy of Mark Sheets of all years  all Graduate/Post Graduate Programs.  
5. Copy of any other Certifications/Course(s) attended.
 
 

2.Employment History
 

1.Copies of Appointment Letters (ALL previous employers).
2.Copies of Release and Experience Letters (ALL previous employers).  
3.Copies of first and latest Salary Certificate/Slip (from last Employer).
 
 

3.Copy of Passport
 

4.Four passport size color photographs taken of US visa size 50mmX50mm with white
back ground.
 
 

5.Copy of permanent and present address proof.
 

6.Copy of Identity Proof.
 

7.Copy of PAN card and Aadhaar card.
 

8.Details/Documents of court cases, if any, pending against you.
 
 
 

All these documents must be self-attested.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

ANNEXURE E
 

Details of the Induction program
 

®BIRLASOFT Limited
Invites you

For the Induction Program
 

 
 
 
 
On your arrival to the campus visit the security for guidance. After creation of the temporary employee card contact the
reception. Please wait until you are escorted to the Joining/Training room.
 
Joining Date: March 24, 2021
 
Venue: Building A, Plot no. EL207/1, TTC Industrial Area, Mahape, Navi Mumbai 400710, Maharashtra, India
 

Please bring a copy of this offer letter with you on the date of joining. 
 
Please note that later, you will be invited for the second and final part of the induction program, which is the Corporate
Induction Program organized once a month.
 
For any further assistance, you can contact Meghana Joshi
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Program Details

Day: March 24, 2021
 
Time: 09:00 AM to 06:00 PM
Venue: Building A, Plot no. EL207/1, TTC Industrial Area, Mahape, Navi Mumbai 400710, Maharashtra, India
Dress Code: Business Formals
 
* Refreshments will be provided on Day 1



-

-

-

-

-

-

-

 
 
 
 
 

ANNEXURE  F
 

Relocation Benefit for Outstation Candidates
 
To facilitate relocation to your joining/reporting location in Birlasoft, you are entitled to the following relocation expenses:
 

1. Travel Expenses: Travel expenses for self Spouse max of 2 dependents. Dependents could be  

children or dependent parents.
 

  

Relocation Benefit is applicable for outstation candidates only (i.e. those relocating from a distance of >100 kms. from

the shortest route to Birlasoft Office).

Mumbai-Pune-Mumbai Relocation: Those getting relocated from Mumbai to Pune or Pune to Mumbai will be eligible

for relocation expenses of one taxi (up to Innova / equivalent level). They should contact the Transport Desk of Birlasoft

Pune / Mumbai for doing the cab bookings. Where employees book their own taxi will be eligible for actual taxi expense

reimbursement on production of original taxi bills, upto 5,000/- which should have GST number of the taxi and GST

paid amount should be clearly mentioned. 
 

2.Relocation of Household Items: The employees will be eligible for following expenses for relocation of household items:
 

 

The distance mentioned is road distance by shortest logical route, where depending upon the route 10% variation is

possible in certain routes.

Empaneled Vendors of the company should be used for transfer of household goods, wherever empaneled vendors

are available. Please write to TAOperations@birlasoft.com to get the list of empaneled vendors. If Vendors are not

available in your area, then you can use other available vendors and reimburse the amount.

All type of relocation expenses would be reimbursed/paid based on production of actual bills.

The relocation expense limit includes cost of transfer of vehicles, cost of reasonable freight and forwarding charges of

household goods and brokerage paid (if any) for renting an accommodation.

The relocation related expenses have to be incurred and remain valid upto 90 days from the date of joining. All

expense claims have to be submitted within 15 days of incurring expense.
 

3.Accommodation: The Company would, on request, provide Guest House accommodation for outstation candidates (Self
Spouse 2 dependents) for an initial period of 10 calendar days,extendable to 5 more days subject to approvals from Delivery
Manager/Account Manager/Skip Supervisor (applicable for grades upto 6A).
 

Grade For Distance < 500 kms Distance >500 kms. (Air) Train

4B Deluxe AC Bus/personal vehicle/ AC chair car/Three Tier AC Economy Class II / III A/c

Grade Distance 500 - 1000 kms Distance 1000-1500 kms Distance > 1500 kms

4B Up to  30,000 Up to  40,000 Up to  60,000

For locations with distance less than 500 Km

Grades 4B

Expense Limit Up to  20,000
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रा�संत तुकडोजी महाराज नागपूर िव�ापीठ
(स��ल �ोि�हस�स शासन, िश�ण िवभागाची अिधसूचना �मांक ५१३ �दनांक १ ऑग�ट, १९२३ �ारा �थािपत, व महारा� साव�जिनक िव�ापीठ अिधिनयम, २०१६(सन २०१७ चा महारा�

अिधिनयम �मांक ६) �ारा संचािलत रा�य िव�ापीठ)

महािव�ालय िवकास िवभाग
छ�पती िशवाजी महाराज �शासक�य प�रसर, र�व�नाथ टागोर माग�, नागपूर - ४४०००१

दरु�वनी �मांक: ०७१२-२५२९९३२ फॅ�स नं: ०७१२-२५५५७०१, E-mail ID: infoarcollege@ymail.com

�.म.िव.िव/२०१९-२०/िशमा/जीसी/3296 �दनांक : 28-08-2019

�ती,

  �ाचाय �,
  िजवन िवकास महािव�ालय
  पो. थुगांवदेव ता.- नरखेड, िज.- नागपूर - 441301

िवषय :- िश�क मा�यतेबाबत.

संदभ �:- आपले प� �. िनरंक �दनांक 16-08-2019

महोदय/महोदया,

आपण सादर केले�या वरील संदभा��कत ��तावानुसार आप�या महािव�ालयात �द. 10-05-2019 रोजी िश�क िनवडीक�रता संप� झाले�या मुलाखातीनुसार िश�क

िनवड सिमतीने केले�या िशफारशी�माणे शासन िनण�य �दनांक ८ माच� २०१९ व िनद�श �. २०/२०१९ मधील तरतुदीनुसार / ए.आय.सी.टी.ई. �या िनयमानुसार खालील नमुद

िश�कांना मा. कुलगु�ंनी मा�यता �दान केली आहे.

अ.�. िवषय उमेदवाराचे व पदाचे नांव िनयु��चा
�वग �

मा�यतेचे �व�प उमेदवाराचे
छायािच�

1 Microbiology [UG] Mr. Pritam D. Sukhadeve 

Assistant Professor
OPEN स� २०१९-२०व पूढे *

(�जु �दनांकापासून पुढे)

१. *िव�ापीठ मा�यतेपासून िश�क एक मिह�या�या आत महािव�ालयात �जु न झा�यास �दलेली मा�यता आपोआप र� होईल.
२. िश�क �जु झा�यावर �यांचे �जुप� िनयु�� प�ासह �जु �दनांकापासून १५ �दवसांचे आंत िव�ापीठाला पाठवावे.
३. िव�ापीठ अनुदान आयोग व महारा� शासन यां�याकडून शै�िणक अह�तेसंदभा�त वेळावेळी िनग�िमत होणारे आदेश िनवड झाले�या उमेदवारावर

बंधनकारक राहतील या आशयाचा उ�लेख िनयु�� आदेशाम�ये क�न संबंधीत उमेदवाराकडून अशा आशयाचे बंधप� (Undertaking)

महािव�ालय/सं�थेने �यावे.
४. �या िश�कांना स� व पुढे अशा �व�पाची मा�यता �दली असेल �यांना प�रिव�ा कालावधीवर िनयु� कर�यात यावे. �यांची केवळ स�ापुरती िनयु��

क� नये. तसेच �यांचे �जूप�ासह खालील �माणप�ाची �तही पाठिव�यात यावी.
५. मागासवग�यांसाठी राखीव जागेवर �या िश�कांना मा�यता �दली असेल �यांना (अ.ज.�वग� वगळुन) जात वैधता �माणप� सादर कर�या�या अटीवर

�जू क�न �यावे. मा� अनुसूिचत जमाती�या िश�कांना शासन िनण�य �मांक एस.टी.सी.-१०९९/��./१४/का/ मुंबई-३२, �दनांक १६-०८-२०००
मधील तरतुदीनुसार जात पाडताळणी �माणप� सादर के�यािशवाय �जू क�न घेवू नये. आव�यकता भास�यास या िश�कांना �जू हो�याक�रता मुदत
वाढवून दे�यात यावी.

६. िवमु� जमाती (अ), भट�या जमाती (ब), भट�या जमाती (ड) इतर मागासवग� आिण िवशेष मागास �वग� यांना उ�त व �गत गटात मोडत नस�याचे
(नॉन ��मेिलयरचे) व जातीचे पडताळणी �माणप� सादर के�यािशवाय �यांना �जू क�न घेवू नये.

  कळावे.

  आपला िव�ासू,
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Paysquare Consultancy Ltd. 
    

   T + 91 20 46901100 / 01 

G-Building, KunalPuram Commercial Complex, Old Pune-Mumbai Road, Dapodi, Pune 411 012   

Bengaluru  l  Hyderabad  l  Mumbai  l  Pune  l  Mysore 

  
   www.paysquare.com  

 

 

                      Date: December 12, 2018 

 

 

Ms. Shweta Mainde 

Sankalp Hostel, 

Behind Kalasagar Collections, 

Chinchwad Goan. 

Pune 411019 

 

Employment Offer 

 

Dear Shweta, 

 

Pursuant to the interview you had with us, we are pleased to offer you the position of 

Functional Support – Associate based on the personal discussions you had with the 

Paysquare management. The details of the offer are mentioned in the appointment 

letter that will be signed by you and Paysquare representative. Please note that your 

appointment letter will be given to you post your joining the organization.  

 

 

Your annual Cost to Company will be Rs1,52,400 (Rupees One Lakh Fifty Two 

Thousand Four Hundred) only including your annual bonus. 

 

Please note the following: 

1. You will be on probation for six months. 

 

2. You need to submit the photocopies of the documents as mentioned below on 

your day of joining. 

a. Graduation/Post Graduation Certificates 

b. Relieving Letter of previous organization 

c. 2 Copies of PAN Card and Address Proof 

d. Last 3 months pay slips 

e. Birth Certificate/School leaving certificate  

f. 4 Passport sized photographs 

 

3. Please also bring the following details of your previous organization along 

with you on the day of your joining. 

a. Date of Exit  

b. PF No. 

c. PF – Date of Joining 

d. Previous member ID. 

e. UAN ID 

f. Bank Account Details with IFSC CODE(Previous Organization) 

 



 

Paysquare Consultancy Ltd. 
    

   T + 91 20 46901100 / 01 

G-Building, KunalPuram Commercial Complex, Old Pune-Mumbai Road, Dapodi, Pune 411 012   

Bengaluru  l  Hyderabad  l  Mumbai  l  Pune  l  Mysore 

  
   www.paysquare.com  

 

Annexure:             

Particulars Monthly Annual 

      

Basic           9,500      1,14,000  

HRA           1,269          15,224  

Bonus               791            9,496  

      

Gross Salary (A)      11,560     1,38,720  

Employer Contribution (B) 

Employer Contribution of PF           1,140          13,680  

      

Cost to Company (A+B)      12,700     1,52,400  

 

 

If you accept this offer, please sign the duplicate copy of this letter and send it back to 

us immediately informing us of your joining date. Should you have any questions 

regarding any matter, please feel free to get in touch with the undersigned. 

 

We look forward to having you on board. 

 

Sincerely, 

 

 
Sanhita Kanade  

Manager - HR 

 

CONFIRMATION 

I confirm that I have accepted the terms and conditions explained to me and that I will 

join Paysquare latest by December 17, 2018. 

 

 

 

Signature: __________________Date: _________________ 



















































Mar 15, 2021

TO WHOMSOEVER IT MAY CONCERN

This is to certify that SOYAL SHEIKH with employee ID-NPR1202 is working with Max Life

Insurance Co. Ltd. since 10-Feb-2021. His current designation as per records is Associate

Sales Manager - Liabilities Sales.

Thanking you,

Regards,

For Max Life Insurance Co. Ltd

Name: V C Satish

Assistant Vice President - Human Resources

(Authorized Signatory)

NOTE: This letter is being issued as an Employment Proof for House Rent Agreement.
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March 5, 2019 
 

To, 

Ms. Divyani Deshmukh, Pune 

divyanideshmukh37​@gmail.com​ / +91 8408934481 

 

Sub: Employment Offer as a Member of Technical Staff at Mindstix Software Labs. 
 

Dear Divyani, 
 
Thank you for interviewing with us. We are glad to offer you the role of ​Member of Technical                  
Staff ​at Mindstix Software Labs Private Limited. We look forward to your acceptance of this               
offer, and to you joining the organization at the earliest. 
 
Compensation Details: 
Your compensation details are presented in the table below. These components are            
inclusive of all taxes, levies, and employee benefits. 
 
Fixed Component: INR 2,78,400/-​ (Rupees Two Lakhs Seventy Eight 

Thousand Four Hundred Only) 

Company Contribution Towards PF INR 21,600/-​ (Rupees Sixty Thousand Only) 

Performance-Linked Incentive Bonus: INR 30,000/-​ (Rupees Thirty Thousand Only) 

 
Performance-Linked Incentive: 
Your performance bonus is linked to your ​individual performance through the year and to the               
overall performance and growth of the company​. Indicative factors which determine your            
performance bonus are: 
 

● Your technical competency. 

● Communication skills and team work.  

● Customer engagement and customer-success skills. 

● Your participation in various organization-wide activities. 

● Your contributions towards the growth and success of the company’s business. 

 
Your performance bonus is disbursed after the completion of one calendar year. The             
determination and disbursement of the performance bonus is on the sole and exclusive             
discretion of the company management.  
 
Performance bonus disbursement is applicable only if the employee is in regular employment             
and in good-standing in the organization for the entire duration of one calendar year. The               
performance bonus is not applicable in case an employee is on a notice period, is on an                 
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extended sabbatical, or is no longer an employee of the organization prior to the completion of                
one year. 
 
Withholding of Taxes: 
Company reserves the right to deduct tax at source, or to withhold any other taxes, as per the                  
applicable local, state, and federal laws. 
 
Effective Date: 
This offer is effective March 5, 2019 and is valid for the duration of 2 days. We look                  
forward to you accepting the offer and joining the organization on or before ​March 18,               
2019​. 
 
Probation Period: 
Company policies provide for a “probation period” of three calendar months from the date of               
joining. The company reviews employee performance regularly during this probation period.           
On successfully achieving your goals and performance objectives, your probation period would            
be considered complete. 
 
In the event of non-performance of an employee ​during the probation period​, the company              
reserves the right to extend the probation period or to terminate this agreement with a notice                
period of 15 days, ​or the number of days served in the organization (whichever is lesser). 
 
Notice Period: 
Mindstix Software Labs has a standard notice period of 60 calendar days. ​In the event of any                 
breach of company policies, breach of information-security policies, or breach of company’s            
non-disclosure agreements, the company reserves the right to terminate this engagement with            
immediate effect. 
 
Ongoing Performance Reviews: 
The company reviews employee performance and progress on a periodic basis – this is based               
on the ‘Objectives and Key Result Areas’ as defined by the company leadership team. 
 
Health Insurance Benefits: 
Upon successful completion of your probation period, you are entitled for Health            
Insurance benefits up to INR 2,00,000 which includes a health insurance cover for             
yourself, your spouse, and up to 2 children.  
 
Please review the policy details from our insurance service provider carefully to            
understand applicability and other associated norms for the same. 
 
Paid Leaves: 
The company policy entitles you to ​1.75 days of paid leaves for every one working month​, in                 
addition to the standard list of public and national holidays. You are suggested to avoid leaves                
during the ​probation period​, unless absolutely necessary. Accumulated leaves can be carried            
over to subsequent years up to a maximum of 30-days. 
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Working Location and Schedule: 
Your working location will be the company’s software development centre at ​704/705 Amar             
Neptune, Baner Road, Pune​. The company reserves the right to relocate, if needed, depending              
on the business needs and circumstances.  
 
The company normally works 5-days a week (Mon-Fri). You may be required to report to work                
on additional days during any business-critical activities, project deliverables, or critical           
customer service demands. 
 
Reporting: 
You will be directly reporting to our Founder, CEO, Roshan Kulkarni and may be further               
directed to work with our CTO / Delivery Head / Team Lead as required. 
 
Acceptance of NDA and Company Policies: 
This offer is subject to your acceptance of the company's standard ​non-disclosure agreement             
(NDA) and the standard company policies. 
 
By accepting this offer you agree to abide by all company’s policies and terms of engagement.                
You also agree to execute the company’s non-disclosure agreement which safeguards the            
intellectual property rights (IPR) of the company, its customers, and of third-parties. 

Submission of Documents: 
As per the company policy you are required to submit the following documents on your joining                
day at the company. Please carry the originals and photocopy of these documents for              
verification on your joining date. 
 

● Two Recent Passport-sized Photographs. 

● Photo ID Proof. 

● Proof of Permanent Address, Local Address. 

● PAN Card, Aadhar Card. 

● Degree Certificates and Marksheets. 

● Work Experience Letter and Salary Slip of Previous Employers. 

● Details of your Savings Bank Account where Electronic Salary Transfers are to be setup.  

Please return a ​countersigned copy ​of this letter to acknowledge your acceptance of this offer.               
We look forward to working with you and our best wishes for an outstanding career ahead! 

 
 
 
 

Human Resources, 
     Mindstix Software Labs Pvt. Ltd. 
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SkylexTechnologiesPvt.Ltd.

November19,2019.

:Confidential:

Subject:Letterofoffer.

DearAjinkyaGulhane,

Withreferencetotheinterviewanddiscussionswehadwithyou,we,onbehalfofSkylexTechnologies
Pvt.Ltd,arepleasedtoofferyouthepositionof“SoftwareProgrammer”andinviteyoutojointhe
SkylexTechnologiesPvt.Ltdfamily.

AcceptanceandCommencement

YourappointmentwillbeeffectiveNovember20,2019witha1yearbondanda6months’probation
periodstartingfromyourdateofjoining,pleasecontactusimmediatelyifyouarenotabletojoinwitha
validreason.Ifyoudonotconfirmyouracceptanceorweareunabletosetanalternativedate,this
offerwillbewithdrawnwithimmediateeffect.

Toconfirmyouracceptanceofthisoffer,itisnecessaryforyouto:
 Respondviaemailtodhirajm@fecdirect.net,tocommunicateacceptanceoftheofferandto

confirmyourdateofjoining.
 Pleasenotethatifyoudonotsendyouracceptancetothementionedemailid,youwillnotbe

allowedtojoinontheabovespecifiedjoiningdate.
 Anychangesofjoiningdatemustbesenttodhirajm@fecdirect.netwithareasonforchangein

joiningdateatleast2dayspriorthejoiningdatespecifiedabove.
 Youarerequestedtoreportto:

o Sacredworld,Southblock,Office#411,4thfloor,AboveMcDonalds,Wanworie,Pune–
411040.

o ReportingTime3:00pmonNovember20,2019.
o Kindlynote,itisimportanttobeontimeonyourdateofjoiningtoensureallthejoining

formalitiesarecompleted.
o Ifyouarrivelateyouwillnotbeallowedtojoinandmustrescheduleyourjoiningdate.

YourCosttotheCompany(CTC)wouldbe₹21,000permonth,i.e.₹2,52,000(RupeesTwoLakh,Fifty
TwoThousandOnly)Perannum.

 BenefitsthatyouareentitledforandarenotincludedinyourCTCareasfollows.

o Insurance:Medi-claimworth₹2lakhsforyouandyourspousewithStarhealth
Insurancecoveragefromday1ofemployment.

o Meals:LunchanddinnerwillbeprovidedonalldayexceptSunday.



SkylexTechnologiesPvt.Ltd.

Theallowances,benefitsandothertermsandconditionsofyouremploymentwillbeasperCompany
policiesasapplicablefromtimetotime.YourcompensationwillbereviewedinfutureasperCompany
policy.

Onjoiningthecompanyyoushallbeonprobationforsixmonths.Youwillabidebytherulesand
regulationsofthecompanyasmaybeenforcedfromtimetotime.

Wewelcomeyouaboardandthedetailedappointmentletterwillbegiventoyouatthetimeofjoining.
Weexpectyoutojoinattheearliestinlinewithdiscussionwithyou;otherwisethisofferwillstand
withdrawninevitably.

Anychangesinthedateofjoiningwillbecommunicatedaccordingly.

Thecompanylooksforalong-termassociationwithallitsemployeesandexpectsthesamefromyou.

Again,congratulationsandwelcometotheSkylexTechnologiesPvt.Ltdfamily.

ThankingYou.

ForSkylexTechnologiesPvt.Ltd

DhirajJadhav.
Manager-HumanResources
SkylexTechnologiesPvt.Ltd.
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Ambika Jaiswal <jaiswalambika@gmail.com>

Fwd: Vidhi More - Empoyee ID - 1148
2 messages

Vidhi More <vidhimore2395@gmail.com> Mon, Apr 6, 2020 at 5:53 PM
To: jaiswalambika@gmail.com

---------- Forwarded message ---------
From: <hr@whizible.com>
Date: Thu, 6 Apr, 2020, 5:53 PM
Subject: Vidhi More - Empoyee ID - 1148
To: <vidhimore2395@gmail.com>

Dear Professor and the Head of the Department,

 

Greetings from Lifeline Systech Solutions/ Whizible.

 

 

This to confirm that VIDHI MORE is employed with us – A product based company in Pune( www.whizible.com). She had
joined us in the year 2018. She is a Permanent employee since 26th Nov, 2018 and is working as  a Software Engineer .

 

In case you need any other information or details, kindly feel free to contact me.

Please stay at home and safe with your family.

Thanks and Regards,

Richha Kumar

Human Resource

 

 

 

Vidhi More <vidhimore2395@gmail.com> Mon, Apr 6, 2020 at 5:56 PM
To: jaiswalambika@gmail.com

Dear Professor and the Head of the Department,

 

Greetings from Lifeline Systech Solutions/ Whizible.

 

mailto:hr@whizible.com
mailto:vidhimore2395@gmail.com
http://www.whizible.com/
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This to confirm that VIDHI MORE is employed with us – A product based company in Pune( www.whizible.com). She had
joined us in the year 2018. She is a Permanent employee since 26th Nov, 2018 and is working as  a Software Engineer .

 

In case you need any other information or details, kindly feel free to contact me.

Please stay at home and safe with your family.

Thanks and Regards,

Richha Kumar

Human Resource
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MAHARASHTRA STATE
ttMahabeej Bhayantt

SEEDS CORPORATION TIMITED
Krishinagar, Akola 444 104

Ref.No: MSSC/ADMN/ASSTT/2oL91 3 g{

Ajay Timber, Near Sharda Saw Mill,
Before Nice Bekery Mankarna Plot
AKOLA 444 001

Subject : Offer of temporary appointment as Computer Engineer.

The Management is pleased to offer you appointment as Computer Engineer purely on
temporary basis for a period of 11 months on the following terms and conditions.

1. You will have to join duties on or before 17th May, 2019 at Computer Wing, Head Office,
Mahabeej Bhavan, Krishinagar Akola. On failure to do so, the offer is liable to be cancelled.

2. Your appointment is purely on temporary basis for a period of 11 months from the date of
your actual joining as Computer Engineer and shall stand automatically terminated after a
period of 11 months.

3' During the contract period you will be required to perform the duties and responsibility of
Computer Engineer and shall discharge functions and instructions under the control of System
Manager.

4. During the contract period you will be paid monthly consolidated salary of Rs.25,000/-
(Rupees Twenty five thousand only) per month and no other allowances, benefits except the
outstation traveling TA/DA as admissible in MSSCL service Rules to the post ofJr.p.E.

5. You will not be entitled for any joining period and/or travelling allowance at the time of
joining.

6. You will have to execute a surety bond on a stamp paper of Rs.1o0/- for Rs.50,000/- along
with two guarantors to render services in MSSCL honestly and diligently as per rules.

7. lf any information/data regarding your qualifications, character etc. as furnished by you is
found to be false, untrue or fabricated subsequently your services shall be terminable with or
without appropriate action as the management may deem fit.

8' This appointment is purely on temporary basis for a fixed period and on fixed remuneration.
You will not be entitled to claim permanency benefit on the basis of this order please note.

To,

Shri Amir Suhail Khan

(O.N.approved by Hon.MD)

fully, and accordingly I accept the offer of appointment
above.

Place : Akola

Date: L4/O5/2019

aa m irskh a n 2 @gm ail. com
M ob. N o. 775907 597 9,7 6205L2595

For M.S.S.C.Limited,

frr.rrh#j1
General Manager(Admn)

I have read the terms, conditions of this offer of appointment and have understood them
on the terms and conditions mentioned

Signature:

Name :Date : /sl2oLe
Address:

Copy to,

1. The General Manager (Finance), MSSC Limited, Akola.

2. Personal file/Order file.









































 

Genpact India Private Limited 
DLF City, Phase V, Sector 53,   
Gurgaon - 122002, Haryana, India.  
T +91 124 283 2000; F +91 124 402 2674  

                                             www.genpact.com   

CIN: U73100DL2005PTC307363 
Regd. Off.: Genpact India Private Limited                 
12A (Ground Floor) Prakash Deep Building                  7 
Tolstoy Marg New Delhi-110001 
 
 

Private & Confidential  Genpact Proprietary 
 
 
10th Dec 2020 
 
Rohit S Solanke 
Hyderabad 
 
 
Dear Rohit 

Sub:  Appointment Letter 
 
We are pleased to offer you an appointment with “Genpact India Pvt Ltd” as “Lead Associate” Band- 4A under the 
following terms and conditions: 
  
TERMS AND CONDITIONS 
 
1. Your Cost to the Company (CTC) will be INR 6,00,000 /- per annum. The components of your salary are provided 

in Annexure II and would be governed by Company policies as amended from time to time. 
 
In addition to the salary components indicated in Annexure II, you shall also be entitled to the following benefits 
as per applicable Company Policies & rules during your tenure with Genpact India: 
 

 Medical insurance covering hospitalization expenses of up to INR 100,000/- each for you and up to three of 
your dependents defined as per Company medical insurance scheme. 

 Only spouse and children can be covered as dependents. 
 Personal Accident Insurance of up to INR 2,000,000/- for Permanent / Temporary Disabled. 
 Group Term Life Insurance cover of INR 2,0000,00/- 
 Additional Life Insurance Cover of INR 601000/- as part of Employee Deposit linked Insurance (EDLI) Scheme. 

 
2. You will also be reimbursed business related expenses incurred in accordance with relevant Company policies as 

applicable from time to time.  The specific amounts for these expenses will depend on the nature and scope of 
your duties, and will be conveyed to you at the time of accepting this assignment. 
 

3. Your initial place of work will be Hyderabad. However, your services are transferable, and you may be assigned, 
after reasonable notice, to any location in India or abroad where Genpact conducts business. While on transfer you 
will be governed by the rules, regulations and conditions of service of that location. 
 

4. As a precondition to employment with the Company, it is mandatory for you to obtain registration at the National 
Skills Registry developed by NASSCOM and furnish proof of registration at the time of joining. Such registration 
with the National Skills Registry enables the Company to assess your credentials from the standpoint of personal, 
academic and career information.  The registration also secures your identity and credentials from potential misuse 
as well as offers increased security for the Company. 

 
5. The Company will be working 7 days a week, twenty-four hours a day. You will be expected to attend office - 

except while travelling on business – as assigned to you by your supervisors and as per applicable laws in force. 
Weekly offs will be governed as per applicable regulations & Company policies. 
 

6. You shall be required to provide the Company all documents and information as set forth under Annexure I of this 
appointment letter 
 

7. You will be entitled to twenty-five working days leave per annum subject to prior approval by the Company. 
Accumulation / carry-forward of leave will be governed as per the existing Company policy on the subject. 

 
8. Your appointment has been done after an extensive process for an important position which requires your skills 

and experience. This appointment may come to an end at the instance of either party by giving the other a notice 
in writing for three months.  
 
 
 

9. Your relieving from the services of the Company would be contingent upon successful serving of the full and 
complete notice period. Failing to do so would entitle the Company to recover damages for all losses caused due 
to any shortfall in serving of the full and complete notice period. The Company in addition to its rights to recover 



 

Genpact India Private Limited 
DLF City, Phase V, Sector 53,   
Gurgaon - 122002, Haryana, India.  
T +91 124 283 2000; F +91 124 402 2674  

                                             www.genpact.com   

CIN: U73100DL2005PTC307363 
Regd. Off.: Genpact India Private Limited                 
12A (Ground Floor) Prakash Deep Building                  7 
Tolstoy Marg New Delhi-110001 
 
 

damages will not furnish a relieving letter in case of shortfall in the notice period unless such shortfall has been 
signed off by the appropriate person in the Company. In exceptional situations the Company reserves the right to 
waive off notice period at its sole discretion.  

 
10. Genpact reserves the right to terminate your employment without notice on grounds of breach of policy, 

misconduct or where your performance has been found to be unsatisfactory. 
 

11. Absence for a continuous period of eight days without prior approval of your supervisors (including overstay of 
leave/ training) can lead to your services being terminated without notice. 
 

12. You will automatically retire on attaining the age of 60 years. 
 
13. Whilst employed by the Company: 

 

 You will not be permitted to undertake any other full time or part time employment or engage in any external 
activities of a commercial nature without prior written approval. 

 

 You will be required to effectively carry out all duties and responsibilities assigned to you by your supervisors 
and others authorized by the Company to assign such duties and responsibilities. Your performance 
evaluation will be done periodically by your supervisors as per the Company appraisal system. 

 

 Except in the ordinary course of your employment you shall not divulge to any third party any information 
regarding the affairs or business matters of the Company or information regarding its customers without prior 
written approval.  All information that comes to your knowledge by reasons of your employment with the 
Company is deemed to be confidential and any breach thereof, shall be deemed to be a violation of Company 
policies and treated in accordance with clause 8. 

 

 You confirm that there is no litigation /conviction against you before any Court of law which involves any 
criminal offence or offences involving moral turpitude. 

 

 You confirm that you have disclosed fully all of your business interests to Genpact whether or not they are 
similar to or in conflict with the business (es) or activities of the Company, and all circumstances in respect of 
which there is, or there might be perceived, a conflict of interest between Genpact and you or any immediate 
relatives.  Also, you agree to disclose fully and immediately to the Company any such interests or 
circumstances which may arise during your employment. 

 

 You will be required to apply and maintain the highest standards of personal conduct and integrity and keep 
yourself informed and comply with all Company policies and procedures. 

 

 In the event you resign from the services of the company or your employment with the company is terminated 
for any reason whatsoever within 12 months of your date of joining the company, you will be required to refund 
all relocation and related expenses, notice period reimbursement, if any that may have been paid or 
reimbursed to you by the Company. 

 
14. Any violation of the above mentioned or any other Company procedures and policies would attract action as per 

Company’s disciplinary policy in force, including and up to termination. In the event of termination by Company on 
account of breach of disciplinary policy, the Company will not be liable to pay any amount in lieu of notice. 4.4C 
 

15. Upon separation from the Company on account of either resignation or termination, you shall immediately return to 
the Company all the assets and property (including any leased properties) of the Company including documents, 
files, books, papers and memos whether in hard or soft copy which is in your possession or custody. 

 
 
 

 
16. The Company shall, at its discretion, conduct background, reference and medical checks including screens for 

substance use as per company policy and this offer is conditional upon the result of such checks. In the event the 
results of such background / reference checks  or screens for substance use are unsatisfactory on any account, 
the Company may, in its sole discretion, revoke this offer at any time. 

 
17. You are required to submit your relieving letter in original from your previous employer (if applicable) within 60 

days of your joining the Company failing which your employment with the Company shall be liable for termination 
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without prior notice. 
 
18. Any and all disputes arising in connection with the appointment letter and services shall be referred to arbitration 

which shall be conducted in accordance with the Arbitration and    Conciliation Act, 1996 by a Sole be Arbitrator in 
accordance with the Arbitration and Company The venue of the Arbitration shall be Delhi/Hyderabad and the 
language shall be English. You agree to submit yourself to the exclusive territorial jurisdiction of court at Delhi 

 
19. All terms and conditions will be governed by the Company’s policies as stated from time to time and the Company 

may in its sole discretion as it deems fit revoke or change such Policies. 
 
The terms of this offer shall be kept strictly confidential. You shall execute all other documents as may be required to 
give effect to this offer. 
 
Your assignment is effective 8th Jan 2021 
 
Kindly sign and return a copy of this letter.  Please initial each page in acceptance of the terms and conditions set out 
herein latest by 15 days of the issuance of the letter else this offer stands automatically withdrawn. 
 
We welcome you and wish you every success in your career with Genpact. 
 
Warm regards, 
 

For Genpact India Pvt Ltd 
 
 

 
 
 
 
Sarabjit Kaur 
Sr. Manager – HR 

Accepted and Agreed 
 
 
 
 
 
 
 
 
 
 

Rohit S Solanke 
Lead Associate 
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ANNEXURE I 
 

1. Listed below are the documents that you need to furnish (in Photocopy) at the time of joining, Joining 
will not happen without these documents. 

a. Appointment Letter accepted and signed by you. (Original GENPACT offer letter) 

b. Date Of Birth Proof (ONE of the following: Birth Certificate, Class 10 Board Certificate, 
Passport, Pan Card, Driving license) 

c. Photo ID (ONE of the following: Voters ID, Driving license, Photo Credit Card, Passport, 
Ration Card, PAN card or XII Board hall ticket (Class XII hall tickets will be accepted only for 
those candidates joining straight after school and don’t have any other document) 

d. Address proof (ONE of the following: Passport, Voters ID, Electricity bill (latest) of Self or 
Parents, Water Bill (latest) of Self or Parents, Bank Statement (Latest), Ration Card, 
Telephone landline bill (Latest) of self or Parents or Current lease deed- with you or Parents 
as lessee or co lessee) 

 
The same document may be used as proof for more than one of the above requirements. 
 

2. In addition to the documents mentioned above, you are requested to provide the following documents 
& information. Please ensure that these documents and information are available with you on your 
date of joining.  
Documents  

1. Updated Resume 

2. Academics: Most recent and Highest Qualification certificates 

3. Professional Relieving Letter from previous employer (last employment)  

4. Last Pay slip drawn 

5. Nationality Proof (Voters id, Passport, Driving license or any government approved proof 
indicating nationality)  

6. 8 recent Passport size Photographs. 

7. In reference to National Skills Registry clause please try and register yourself on 
www.nationalskillsregistry.com and carry a printout of the registration form. 
Information 

1. Names and Date of Birth of Family members you would want to mention as nominees for the 
Provident Fund Scheme 

2. If already a member of a provident fund (PF) scheme with previous employer, then; 

I. Employer’s name 

II. Date of joining and leaving service with them 

III. Pervious PF account no. 

3. National Social Security no (NSSN) if allocated 4.4B   
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ANNEXURE - II 
COMPENSATION DETAILS 

      
Name Rohit Solanke 

Band Band 4A 
Designation Lead Associate 

Location Gurgaon 
      

Components Amount (per annum) 

Basic INR 2,55,000/- 
Company Contribution to Provident Fund 

(PF) 
INR 30,600/- 

Conveyance INR 60,000/- 

Housing Rent Allowance INR 1,53,000/- 

Additional Allowance INR 1,01,400/- 

Fixed Pay INR 6,00,000/- 

Annual Target Performance Bonus* 
8% 

INR 48,000/-   

Total Earning Potential INR 6,48,000/-   

Gratuity INR 13,000/- 

   
The Annual Target Performance Bonus reflects the bonus payout assuming target performance (@100%). Actual 
payout may vary based on your and the company's performance. As per the company policy and the  Performance 
Management System, employees who are rated as "Least Effective" are not eligible for bonus payout. Bonus is paid 
in March for the preceding calendar year (January - December) and is prorated based on date of joining. For DOJ 
post 31st August, bonus payout is processed with the next bonus cycle for the entire period 

The aggregate of all bonus payouts paid to you during an accounting year including Annual Performance Bonus 
(APB), VIC (if any), and other bonus payouts (if any) shall be in lieu of profit based bonus (if any), payable to you for 
such accounting year under Section 31A of the Payment of Bonus Act, 1961 ("PBA") (if applicable) 

In the event that the PBA is applicable to you and the aggregate of APB, VIC (if any) and any other bonus payout 
made to you during the year is less than the stipulated payout mentioned in the PBA, for such accounting  year, 
Genpact will pay you the difference at a later date. You are not entitled to any bonus payout other than those 
mentioned above, either under applicable laws or as per your employment terms with Genpact. All amounts payable 
to you will be after deduction of applicable taxes 
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Genpact reviews its compensation structure and policies from time to time. The compensation structure and benefits 
offered to you in this letter are subject to change and the same will be communicated to you at the joining date or at a 
later date when such change becomes applicable 

Any employee deduction will be governed by prevalent company policy, applicable law and will be subject 
to change e.g. Employee contribution to PF 

______________________________   December 10, 2020 

Candidate Name   Date 

      
    

  
______________________________   _________________________ 

Candidate Signature   HR Signature 
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CPG018579-3080481 

Private & Confidential 
Genpact Proprietary 

 04-Jan-2021 
  
  
Dear Rohit S solanke, 

  
This is with reference to our letter of appointment dated 08-Jan-2021. We are pleased to bear the 
cost of your relocation expenses (including any movement of your personal effects, any 
guesthouse stay charges) to facilitate your movement from Nasik to Hyderabad. 
 
The above mentioned expenses will become payable forthwith to Company on the happening of 
any of the following events: 

 Your resignation or leaving the service of Company before completion of One Year term 
from your date of joining the Company. 

 Termination of your services due to any breach of service terms, Company discipline or 
integrity policy. 

 Any other conduct due to which you are asked to leave the services of Company. 

  
All disputes or differences whatsoever arising between the parties out of or relating to the 
construction, meaning and operation or effect of this document or the breach thereof shall be 
referred to sole Arbitration of General Counsel of Company or any person nominated/authorized 
by him and the award made in pursuance thereof shall be binding on the parties hereto. The 
Arbitration shall be governed as per the terms of the Arbitration and Conciliation Act 1996 or any 
modification or reenactment thereto. 
  
Please sign a copy of this agreement as a token of your acceptance of the above terms. 
 
Wishing you the very best. 
 

For Genpact India Pvt Ltd 
 
 

 
 
 
 
Sarabjit Kaur 
Sr. Manager – HR 

Accepted and Agreed 
 
 
 
 
 
 
 
 
 
 

Rohit S Solanke 
Lead Associate 
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Relocation Details 
  

Items Entitlements - Band 4 
  

Mode Of Travel Economy class Airfare along with your spouse 
and children 

Accommodation Company provided accommodation for 
maximum of 15 days or Own stay arrangements 

Type of Accommodation 
  

Double Occupancy 
(as per company approved category of Hotel / 
Guesthouse) 

Dependent Coverage Spouse and Children 
Duration Of Stay Maximum of 15 days 
Per Diem when using company provided 
guest house (includes food, transport, 
laundry, phone calls etc.) 

Company provided accommodation 
  
INR 150/- per day for Employee and INR 100/- 
per day per dependent 
  
Own stay arrangement 
INR 1,000/- per day up to a maximum of 15 
days 

Movement of Household Goods 
  

Transport Charges up to INR 8500.00 + 
Packing Charges up to INR 15,000 + Insurance 
as applicable on depreciated declared cost of 
goods + Service Tax as applicable 

Car Movement /Two wheeler Transport Charges up to INR 8500.00 + Car 
Lacing Charges up to INR 3000 + Insurance as 
applicable + Service Tax as applicable 

Vehicle Registration and Road Tax ( As per 
local state norms) 

On actual up to one vehicle (as per local state 
norms) 

 
  
 
Important Information: 

 Movement of Household Goods: on Actuals or up to the rates defined above whichever 
is less 

 Movement of vehicle: on Actuals or up to the rates defined above whichever is less, 
Reimbursement allowed up to one vehicle i.e. either a car (Company or personal leased) 
or a two wheeler 

 Movement of Household Goods and Car are separate entitlements & cannot be 
clubbed together. Therefore, vendor invoice must have this break up 

 Guest house accommodation: Please drop a mail one week before with the date of your 
arrival so that the accommodation can be arranged accordingly. 

 All the relocation expenses have to be first incurred by the New Hire and then to be 
submitted for reimbursement along with relevant supporting documents and approvals 
(Please ensure you have all your bills/boarding passes with you) 
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 All the relocation expenses have to be first incurred by the New Hire and then to be 
submitted for reimbursement along with relevant supporting documents and approvals 
(Please ensure you have all your bills/boarding passes with you) 

 New Hire who is moving back to his hometown / place of permanent address is not 
entitled to Company provided accommodation and Per Diem. 

 New Joinee should ensure that the vendor invoice has the following before submitting it 
for reimbursement:  

1. Total Volume of Goods 
2. Car Model 
3. Break up of Transport Charges and Packing / Car Lacing Charges 

 The cost of relocation is recoverable from the Employee if he leaves the Company 
within 12 months from the Relocation Date 

 The above mentioned limits are the maximum entitlements. If quotation submitted by 
vendor is higher than these limits (which could be due to multiple factors E.g. higher 
volume of goods etc.), Employee / New Joinee has to bear the extra expenses 
irrespective whether it is a Genpact empaneled vendor or any other. 

 All claims must be settled within 3 months of Relocation Date. Any claim settlement 
request after 3 months is not reimbursable. 

 
For Genpact India Pvt Ltd 
 
 

 
 
 
 
Sarabjit Kaur 
Sr. Manager – HR 

Accepted and Agreed 
 
 
 
 
 
 
 
 
 
 

Rohit S Solanke 
Lead Associate 
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Appointment Letter 

Ref: HR / 2020-21/EC00221                                                                           DATE: - 8th Jan 2020 

To, 

Miss. Aishwarya Diliprao Deshmukh 

Flat No. 1206, aditya Vivaaz building PCCOE & R College Road Ravet , Pune 

SUB:  APPOINTMENT LETTER. 
Dear Aishwarya Deshmukh, 
 
This has reference to your application for employment and subsequent interview, the 
Management is pleased to appoint you as Salesforce Developer from 8th Jan 2020.  
 
Your gross fixed annual compensation will be Rs. 2, 40,000.00/- (Two Lac Forty Thousand 
Rupees only) 
The prorated salary will be paid on a monthly basis subject to income tax and other statutory 
deductions. 
 
We welcome you to this organization and trust we will have a long and mutually rewarding 
association. 
 
Please communicate your acceptance of this appointment by signing a copy of this letter and 
returning it to us. We wish you all the very best in your career with us, and we are confident 
that you will continue to build on the good work you have started. 
 
 
 
___________________ 
Aishwarya Deshmukh                                                                                                        Date:-8th Jan 2020 
 

 

Following are the terms and conditions that refer to our offer of employment to you for the 

position Salesforce Developer.  
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GENERAL TERMS AND CONDITIONS OF EMPLOYMENT 

1) Base Location: Your base location shall be Pune. However, during your employment with 

the Company, you may be posted /transferred to any of the offices/ projects/ divisions/ 

departments/units/clients of the Company at any other location in India or abroad on 

the terms and conditions as applicable for you. 

 

2) Salary & Taxes: You will be entitled for a CTC of Rs. 2, 40,000.00/- (Two Lac Forty 

Thousand only) on an annual basis. Performance Linked incentive equally distributed 

yearly, less all required deductions viz., tax on salary, provident fund contribution, 

professional tax and any other amounts as required by law to be deducted or as per the 

policies of the Ample Softech systems. Please refer Annexure II for detailed outline of 

your CTC structure wherein you may find the eligibility for different heads for you as 

specified. Payments will be made directly to your bank account pursuant to our direct 

payroll deposit plan. However, the structure of your compensation plan may be altered/ 

changed from time to time in line with the company's policies, practices and change in 

the tax laws and rules. 

Your compensation package is unique to you and you are always expected to maintain 

the confidentiality of the same during your employment and thereafter. Any discussion 

or disclosure of your compensation with anybody other than your Business Head or HR 

will be considered as breach of agreement by you. 

 

3) Probation/Confirmation: You'll be under probation for a period of one month from date 

of your joining. Thereafter, based on your performance, management reserves the right 

to extend the probation period or confirm the services. Unless services are confirmed in 

writing, you will continue to be on probation. 

 

4) Increments and promotions: Your increments and future prospects in the Company shall 

entirely depend on your efficiency, hard work, regular attendance, punctuality, sincerity, 

good conduct, Company's performance and such other relevant factors as adjudged by 

the management. 

Employee's performance is reviewed periodically depending upon various factors 

including industry trend, company's performance, market situation and other related  

Factors. Any action arising out of this review is solely at the discretion of the 

Management. 
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5) Agreement: You may be required to sign necessary agreements including but not limited 

to confidentiality, non-compete, service agreement, if applicable etc. with the Company 

or with clients of the company when you work for them and as and when required and 

complete various formalities as per the agreements signed at the time of joining and 

during the tenure with the company in order to secure the interests of  

the Company or its clients and also to ensure your performance and adherence to all 

terms, conditions, rules and regulations of the Company. 

 

6) Medical Fitness: Your employment is subject to you being declared medically fit by the 

certified medical practitioner. The Management has the right to get you medically 

examined by any certified medical practitioner during the period of your service. In case 

you are found medically unfit to continue with the job, you will lose your lien on the job. 

 

7) Termination/Separation: Your employment with the Company can be ceased either by 

the Company or by you as per below: 

 

a) Notice Period: 

i. During the probation period your employment can be terminated by the 

company without any notice and without any obligation to assign a reason. If 

you wish to terminate this employment you may have to give 30 days’ written 

notice. 

ii. Upon confirmation of services employment services can be terminated by giving 

30 days written notice by either side. 

If you wish to terminate this employment by resignation/notice then company at 

its sole discretion may decide to waive the required notice period from you 

without any obligation to pay salary in lieu of full/ remaining notice period or 

permit you for payment of salary with applicable taxes in lieu of full/remaining 

notice period or permit you for leave balance adjustment against notice period 

with applicable taxes and accordingly relieve you prior to completion of the 

stipulated notice period of 25 days as applicable. Also an employee is not eligible 

for any leaves to his/her credit during the notice period & if an employee is 

allowed to go on leave during this period, then the notice period will be 

extended by those days. 

In case you leave the company without giving notice or completing the notice 

period, the company shall have the right to recover salary with applicable taxes 
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in lieu of notice period from the amount due to you or otherwise and treat you 

as absconding and take necessary legal action accordingly. 

 

iii. Your services are liable to be terminated forthwith without any notice or salary 

or any compensation in lieu thereof if you breach any of the terms and 

conditions of your employment or the confidentiality & non-compete 

agreement, service agreement or any other agreement as signed by you during 

the course of employment. 

On termination of your employment for any reasons, you or your legal heirs, as 

the case may be shall comply with the Company's termination procedures, sign 

all related documents and return all Company's properties. The company 

reserves the right to keep your settlement / separation on hold and treat you as 

absconding in case you do not pay for the said notice payment. 

 

8) Working Hours: You will be governed by the normal working hours as applicable to your 

role in the company. You may be required to work in shifts and/or in extended working 

hours, as permitted by law, if required as per business needs. This is subjected to 

change from time to time as per management discretion. 

 

9) Notice Period Buy-Out: If Company specifically requests you to join its services forthwith, 

the following stipulations are applicable for Reimbursement of Notice Period Pay:  

 The claim should be submitted after completion of one month of service with the 

company from the date of your joining.  

 Mode of payment towards the balance/full amount for the final settlement if any; needs 

to be made either by DD or by Cheque.  

 Leave encashment adjusted against notice period in final settlement will be paid for 

earned/privileged leaves only.  

 The amount payable will be recoverable along with the Full & Final Settlement in case 

you leave the services of the company before completion of twelve months from the 

date of your joining. 

 

Following documents will be required in original for claiming the Notice period buy-out: 

 Written communication/written approval from Ample Softech systems HR team.  
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 Details of Full & Final settlement on your previous company's letterhead official 

document in ORIGINAL duly attested by the previous employer. 

In case of balance/full amount payment for final settlement; Photostat copy of DD & 

receipt of the same from the previous employer or photo copy of cheque& bank 

statement reflecting the cheque clearance. 

 

10) Employment Verification: It is understood that this employment is being offered to you 

on the basis of the particulars submitted by you with the Company at the time of 

recruitment & selection process. The company reserves the right to do employment 

verification, background verification and such other standard checks to verify the 

credentials as submitted by you. However, if at any time it should emerge  

that the furnished by you are false/incorrect or if any material or relevant information 

has been suppressed or concealed this appointment will be considered ineffective and 

irregular and would be liable to be terminated by the management forthwith without 

notice. This will be without prejudice to the right of the management to take disciplinary 

and legal action against you for the same. 

 

11) Retirement: As per the policy of the company you will be compulsorily retired from 

service on attaining the age of 60 years & will be eligible for retirement benefits as per 

policy of the company. 

 

12) Employment Law and Norms: This appointment letter shall be governed and construed 

in accordance with the laws of India. It is agreed that any dispute of whatsoever nature 

between you and management will be subject to exclusive jurisdiction of courts of Pune 

whether they be civil courts, labor courts, industrial tribunals or any other courts or 

authority of whatsoever nature. 

 

13)  Rules and Regulations: 

 Your appointment will be governed by the policies, rules, regulations and 

procedures of Ample Softech systems as applicable to you and the changes 

therein from time to time and you will be expected to abide by the same. During 

deputation/transfer to any client’s place/ or any of the group companies of 

Ample Softech or client you shall abide by the policy and the terms and 

conditions as applicable thereof. 
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 Maintain absolute integrity and devotion to duty and conduct yourself in a 

manner conducive to the best interest, credit and prestige of the company.   

 Any violation of these norms of behavior shall constitute misconduct for which 

the company shall be entitled to take disciplinary action against you, as per the 

Disciplinary Rules and applicable laws in this regard.  

 The management from time to time will assign your duties to you. in view of 

your position and office, you must effectively, diligently and to the best of ability 

perform all responsibilities and ensure results.  

 You shall not enter into any commitment or dealings on behalf of the Company 

for which you have no express authority nor shall you alter or be a part to any 

alteration to any principle or policy of the Company or exceed the authority or 

discretion vested in you without the previous sanction of the Company or those 

in authority over you.  

 While in the service of the company, you shall be governed by the terms of 

service conditions, code of ethics/conduct, service manual and administrative 

orders of the Company which are existing, and/or to be introduced and enforced 

from time to time. Timely compliance of all applicable statutes, rules, 

regulations, procedures of Central/State Governments, Semi-Government, 

autonomous/ appropriate authorities/ bodies & institutions that  

may be required by your position at any given point of time solely lies with you.  

 You shall be responsible for the safe keeping and return, in good condition and 

order, of all the properties of the Company, which may be in your custody, care 

or charge. For the loss of any property of the Company in your possession, the 

Company shall have the right to assess on its own basis and  

recover the damages of all such materials from you and to take such other action 

as it deems proper in the event of your failure to account for such material or 

property to its satisfaction.  

 You shall throughout the period of employment with us, give and devote whole 

of your time and attention exclusively to your duties to the company and you 

shall not, without prior consent of the company, engage yourself, directly or 

indirectly, in any trade, business, occupation, employment or service. 

 

14) Non-Compete Agreement: Except on behalf of Ample Softech ; you can't work/render 

services to the clients of the company or clients of company's clients as an 

individual/employee/contractor/ through any other company/through an entity where 
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you have substantial interest for commercial consideration or otherwise during your 

employment with Ample Softech systems & for a period of 12 months from the date of 

leaving the services of the company. 

 

15) Confidentiality & Data Protection: Company has performed and shall perform IT 

Services including but not limited to design, engineering, estimating, modeling, drafting 

and/or related services ("Work") for its End Clients from time to time. Company will 

consider assigning you to engage in portions of the Work and/or, under  

the Agreements with its End Clients or otherwise. You will be granted access to or have 

the opportunity to obtain Confidential Information and Personal Identifiable 

Information of the Company and its End Clients, which the Company & its End Clients 

wishes to keep it strictly Confidential & Secure. 

The said Confidential Information or Personal Identifiable Information will be available 

to you solely by reason of your fiduciary relationship with the Company under 

Employment contract, you shall treat such Confidential Information and Personal 

Identifiable Information Confidential, restricted & secure and shall not use, copy or 

disclose to others during or subsequent to the performance of the Work (except as may 

be necessary in the performance of the Work assigned to you).  

Employee undertakes and agrees to:  

1. Hold and keep in strictest confidence any and all Confidential Information and Personal 

Identifiable Information disclosed to him/her. Employee agrees not to use the 

Confidential Information in any way, or to manufacture or test any product embodying 

Confidential Information, except as agreed by the parties in writing specifically.  

2. Take all steps reasonably necessary to protect the secrecy of the Confidential 

Information and Personal Identifiable Information, and to prevent the Confidential 

Information and Personal Identifiable information from falling into the public domain or 

into the possession of unauthorized persons. 

3. Promptly return to the Company any or all Confidential Information and Personal 

Identifiable Information disclosed to it by the Company or destroy such Confidential 

Information upon the request of the Company at any time or before Employee left the 

company either on account of termination or on resignation.  

4. Nothing herein shall be construed as granting to the employee any proprietary rights or 

any license in respect of the Company or its End Clients Proprietary Information. 
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All global rules and regulations, laws, procedures related to Confidentiality and Data 

Protection shall apply to employee as it is as the same is applicable to the Company in 

pursuant to Service Agreement entered with its End Clients. This obligation of 

Confidentiality and Data Protection shall survive forever even after termination or your 

resignation with the Company. 

In the event, where you will obligated to disclose any Confidential Information or 

Personal Identifiable Information as a result of a court order or pursuant to 

governmental action, then you shall immediately inform the Company within 

reasonable time so that the Company or such Individual will get an opportunity to raise 

the objections to such disclosures of Confidential Information or Personal Identifiable 

Information to the relevant authority. 

Employee acknowledges and confirms that a breach of its obligations here under cannot be 

compensated adequately by an award of damages or other pecuniary remedy and the Company 

shall also be entitled to the remedies of injunction, specific performance or other equitable 

relief in the event of any such breach. 

  

 

16) Ownership of Inventions: "Inventions" are all developments, discoveries, creations, 

improvements, copyrightable material, original Content, works of authorship, works of 

visual art, and the like, whether or not patentable, copyrightable, original, novel, 

obvious, or otherwise susceptible to protection. 

In case of any invention or discovery related to project or otherwise under employment 

on which you are directly or indirectly assigned to or involved in, including 

improvements and modifications, whether or not patentable, applications for Letters 

Patent covering said invention or discovery and Letters Patent issuing thereon, which 

invention or discovery may be made and/or conceived by you, either solely or jointly, 

during the period or periods of your assignment to or involvement in the Work and 

during a period of one year thereafter, shall be the exclusive property  

of the Company, shall be promptly disclosed to the Company and its clients, and shall be 

assigned to the Company without any compensation. 

 

In the course of performing services for Company, Employee use, or permit or allow 

Company to use, in whole or in part, any invention created by him prior to 
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commencing the said employment with the Company (or during the term of 

Employment), Employee hereby acknowledge and agree that such use, permission, or 

allowance shall be a full, express grant to the Company of an exclusive, royalty  

free, irrevocable, perpetual, worldwide license to such invention for whatever business 

purpose the Company so desires. 

 

 

17) Relocation Benefit: We'll be happy to assist you for relocation for the smooth transition 

to Ample Softech systems  

 

18) Acceptance: We request you to go through offer documents which include this offer 

letter and acknowledge the same by sending an e-mail to us stating that you accept the 

terms & conditions mentioned in the same & confirm your joining date; unless the date 

is extended or communicated to you by our Talent Acquisition team. 

Hard Copy/Duplicate copy of the Offer Letter would be handed over to you on the date 

of your joining. Kindly provide the acceptance on the duplicate copy by signing on every 

page & return the same to HR. 

If Employee breaches any clause of this offer letter then Employee shall be responsible 

to indemnify Company for all losses, damages or cost etc. and Company shall also 

initiate legal action against such employees. The Obligation stated in clause 15,16 & 17 

of this letter will survive even after termination, or cancellation of this offer letter or 

resignation of employee.  

 

In Witness whereof, the parties have executed this agreement on Jan 8th, 2020. 
                                                                               

 
 
          
                                                                              __________________ 
                                                                              Aishwarya Deshmukh  
                                             
 
 
 
 
 
 
With reference to your Appointment letter, the compensation package would be as 
mentioned here under  

 

mailto:hr@amplesoftech.com


 
 

Office No. 201, 2nd Floor Above Mac Donald’s, WALL STREET 24, near Cipla foundation, Warje , 
 Pune 411058.  Email: hr@amplesoftech.com, info@amplesoftech.com 
 
 
 

                                                          *CTC Breakup Statement 

 

 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

ACKNOWLEDGEMENT & ACCEPTANCE  

In witness whereof, the parties have executed this agreement as on 8th Jan 2020. 
 
 
_______________                                                     __________________ 
  Sunil Shukla       Aishwarya Deshmukh                   
    
                                                                                                                                    
 

 

 
Annual (INR) Monthly (INR)  

Cost To Company 
2,40,000.00(3 
Month) 

20.000.00 

Basic Salary 1,20,000.00 10,000.00 

 House Rent Allowance 
24,000.00 2,000.00 

 Conveyance Allowance 36,000.00 3,000.00 

 
Total 1,80,000.00 15,000.00 

Deductions 
  

P.F 
 21,600.00 1,800.00 

P.F. Company 
21,600.00 1,800.00 

Variable Pay 1,200.00 200.00 

Professional Tax 
 1,200.00 

  200.00 

Internet Reimbursement 
12,000.00 

1,000.00 

Net Salary  2,40,000.00  

mailto:hr@amplesoftech.com


To, Date:27-03-2021

SamikshaJaiswal

MobileNo.:7038062492

ConfirmationLetter

DearSamiksha,

Asyour probationperiodisgettingover,wehavethepleasureininformingyouthatyourservicesare

beingconfirmedinGANDGMEDIAPVT.LTD.Forpositionof“Jr.SocialMediaExecutive”.This

Confirmationiseffectivefrom 01/04/2021onfollowingterms&conditions.

1. Reporting:Youwillbereportingtothe“Team Lead”.

2. Location:Youwillperform yourdutiesatPuneoffice.Butcurrentlyyouwillbeworkfrom homedueto

Covid19-CoronaVirusSituation.Youwillbeinform aboutopeningofofficeforworkfrom office.Inthis

workperiodyoumusthavetobeavailableonlineinyourmobile&computer.

3. WorkTiming:Officetimewillbe9.30am to7.00pm.

4. TheDetailsofyourCompensation,andothermonetarybenefitsremainsthesamethisinformationis

strictlyconfidentialnottobesharedwithotheremployeesofthecompany.

5. IncrementPolicy:YouareeligibleforIncrementforwhichin1stweekofAprilwewouldbeseating&

reviewingyourperformanceallover&mutuallyagreeing ontheIncrementinsalarywhichisgoingtoget

effectivefrom themonthofApril'21.

"AfterthisincrementNextsalarywillonlybeincrementedinAprilofnextyear,onlyifyouhavecompleted

aterm intheorganizationaccordingtoPolicies".

6. FuturewithUs:AsfarasyourfutureorgrowthincompanyisconcernedthereareseveralProjectsin

pipelineassoontheycomeonboardyouwouldbeassignedtoworkonindividualproject&actasBrand

Managerforthatproject&youwillbeassignedBrandManagementExecutivesunderyouaccordingto

projectsrequirement.

7. IncentiveonBusinessTarget:YouwillgetanincentiveTotalNetprofitonretaineraccordingtonumberof

clientsacquiredpermonth(e.g.1stClient-5%,2nd-7%&3rdandabove10%).AllIncentivecreditedtoyour

accountpermonthandwillbepaidattheendoftheYearafterthesettlementofallClient'sdues. 

8. From yourIncremented salary deductionof 10% asPerformanceIncentive willbecollected(starting
from MonthofApr’21)intheCompany'sReserveAccountandwillbepaidafter12Monthsfrom Apr'21
(oneyear)60%ofTotalIncentive&remainingbalanceof40%after15Months.  

IntheeventofDiscontinueofServicePerformanceIncentivewillbepaidonlywhenacontinuousone-year
serviceiscompleted.(AnyEmployeeleavingbeforecompletionof1yeari.e between1stApr'21-1st
Apr'22companywillnotbereleasingtheperformanceincentive)

Tillnowyourteam hasnotagreedforthispolicybutifyoustillfailtoagreethenthecompanyhasaright
ofnotgivinganyincrementaswellexcludingyoufrom sharingofHRManual&Policieswhichwouldbe



effectivetoallfrom 1stApr’21.

9. Noticeperiodonpaperis2monthsalwaysbutifproperhandoverofthingshappens&nopendingtask

aretherefrom yoursidewealsolookforwardtopartourwaysingoodwayso,2monthsnoticeperiod

willbenegotiablewithmutualdiscussion&agreementbetweenEmployee&Management.

Butfailingtoservepropernoticeperiodwillresultinnecessaryactiontobetakenagainstyou.

10.Duringyourtenure,youwillbegovernedbytheRulesandregulationsofthecompanyrelatingtothe

conditionsofservice,suchasConduct,Discipline&AppealRulesetc.,asmaybeinforcefrom timeto

time.Detailsofthiscanbetakenfrom theHRdepartmentasHRManual.

11.Asanemployeeofthecompany: 

a. Youwillbefullyresponsibleforanylossofdestructiononanypropertythatyouwillbeusing.

b. Youwillberequiredtoassigntothecompanyoritsassigneestheentireright,titleandinterestinand

toanycreativeconceptsthatyoumayideateandexecuteduringorasaresultofyouremploymentin

thecompany.

c. Youwillperform allactsanddeedswhichthecompanymayconsidernecessarytosecureforitorits

successors,orassignees,anyorallrightsrelatingtosuchcreativeconceptsanditsexecutionbothin

Indiaandabroad.

d. Youwillnotdivulgeordisclosetoanythird-partyinformation,plansetc.,whichshallbeexclusive

propertyofthecompany.

12.GeneralHolidays&Leaves:Diwali5days,26th Jan.,15th Aug.,GaneshAgman&GaneshVisarjan, Half

days -GudiPadwa,Dasera,RangPanchamiorDhulivandan&5MedicalLeaves.

Iftheterms&conditionsofferedhereinareacceptabletoyoureturntheacceptancecopythroughemail,

dulyaffixingyourfullsignatureonthelastpagePleasenotethattheacceptancecopyshouldreachlatest

by28th March2021endofthedayfailingwhichthisConfirmationgetscancelledautomatically&

Companyassumesthatfrom nextfinancialyeari.eApr’2021youdon’twanttobepartofthecompany&

willstartyourseparationprocess,withoutfurthernoticetoyou.

Whilewelcomingyoutoourfamily,wewishyoualongandhappycareerwithus.

ForG&GMEDIAPRIVATELIMITED.

DIRECTOR
_____________________________________________________________________________________
ACKNOWLEDGEDANDACCEPTEDBY:

Name: Signature:

Date: Place:Pune



LeavePolicy
Youwillbegovernedbytheleaverulesofthecompany,thecurrentsalientfeaturesofwhichareasunder:

LeaveApplication&ApprovalProcess:

a.  Youshallhavetoreceive/sanction10dayspaidleavesinayear(i.e.5daysofDiwaliHolidays&5

daysof medicalleaves)

b.   Leaveshouldbeapplied5daysinadvancetotherespectiveManagers/HOD’sandHR.

c.  AnyunplannedleavewouldbetermedasanUnscheduledLeaveandmaybeapprovedaspaidleave

orunpaidleavedependinguponthediscretionoftheManagerorHeadofDepartmentofHR

Butmorethan2UnscheduledleavefortheMonthliableforDoublepaydeductionforthosedays

d.   InCaseofemergencyorillnessleaveitalwayshavetobeinformed3hourspriortoyourlogintime

toyourTeam LeadorHR. AllemergencyLeaveinformedviaphonecallsortextmessageshavetobe

donetobothHODandHR.

f.   Incaseofanemergencyleave,team membersarerequiredtosendintimationonmailoftheleave

takenpostresumingwork.

g.  Atanygivenpointoftimenotmorethan15%oftheentireteam headcountwouldbeallowedtobe

onleave.Everyteam wouldhavetomaintainanattendanceofaminimum 85%onadailybasis.The15%

leavecategorywouldbedividedas12% scheduledandapprovedleaveand3% asun-scheduledand

unapprovedleave.

h.  EmployeescanavailhalfdayleaveafterpriorapprovaloftheManager/HOD’s.Anemployeeis

requiredtoputaminimum of4productivehoursforthatparticularday.Thehalfdayshouldeitherbethe

first4hoursofthedayorthelast4hoursoftheday.

i.  Latecomingswouldattractapenaltyinemployee’ssalary.Individualslogin/walkinginofficeafter

9.45a.m.thriceinamonthwouldserveahalfdaysalarydeduction.Ifthelatecomingscross4thtime

suchincidencesinamonththepenaltywouldamounttoa1-daysalarydeductionandsoon.



Offer Letter

Date: October 16, 2019  

To,

Rutuja Deshpande
Contact No:  9552600232

We are pleased to offer you the position of Trainee Web Designer with THE MIIINT 
SOLUTIONS. We are all excited about the potential that you will bring to our organization.

Your compensation package includes an annual salary of up to INR 1,20,000 CTC. 

We look forward to your joining as an employee of our organization and are confident that you 
will play a key role in our organization’s expansion. Your detailed appointment letter will be 
issued to you at the time of joining. If this employment offer is acceptable to you, please sign a 
copy of this letter. 

 Duties and Responsibilities:

1. Professional days: Professional days at Miiint Solutions are -

◦ Monday to Saturday- 9:30 am - 6:30 pm



Second Saturday, Forth Saturday and Sunday are weekly holidays. The minimum stipulated 
hours in a month shall be about 190 hours. There is no ‘overtime’ policy and he/she may need to 
service beyond the minimum stipulated working hours according to the project requirements. In 
Miiint Solutions, the period from 26th to 25th of every month is treated as administrative month. 
Leave and Salary calculations are based on this period. 

2. Probation Period: Employee will be on probation period of 3-6 months from the date of
joining. During the probation period no leave/ half day is granted except special 
consideration by the management.  

3. Leave Policy: Employee is entitled to 18 days leave per year; leave is accrued monthly 
on pro-rata basis. Only accrued leave balance is considered as paid leave. Any additional 
leave will be considered as Leave-Without-Pay.  

4. Separation policy: An employee wishing to resign from the services of the Company 
may do so by following prescribed procedure. This involves sending resignation to your 
Reporting Manager and to the HR at least 45 days before.

As per the company policy, Probation period and Notice period are the most essential duration 
which one has to follow irrespective of any reason. If it is not followed; company can take strict 
action & will not be bounded to pay Salary, Experience Letter & Full-final Settlement document.
Hence, if an associate resigns in Probation period; no Experience Letter & payment will be made
from the management side.

5. Confidentiality and Non Compete: During employment period an employee 
acknowledges that he/she will have access to and become acquainted with various trade 
secrets consisting of pricing data, product data and other confidential information owned 
or licensed by the Company. 

The Employee agrees that he/she will not disclose any of the aforesaid, directly or indirectly, or 
use any of them in any manner, either during the term of this Agreement or at any time thereafter,
except as required in the course of this engagement with the Company.



Team HR

THE MIIINT SOLUTIONS

I hereby accept the above mentioned employment offer and acknowledge receiving a copy of the 
same.

Signature

(Rutuja Deshpande)



 

 
 

Ref:                                           Dated: 11th February 2020 

 

 

OFFER LETTER 

 

To, 

Mr. Mayur Dhule, 

Pune. 

This has reference to your application and the subsequent interviews you had with us. We are pleased to make you an offer 

for the position of “Trainee Engineer” with effect from 13th Feb 2020. You will be based at our office in Pune, India. 

Your compensation will be Rs. 1,80,000/- (Rupees One Lakh Eighty Two Thousand only) per annum, total cost to the 

company. 

 

Your appointment letter comprising the detailed terms and conditions of your employment and the salary sheet will be given 

to you once you formally join us on the Date of Joining mentioned above. 

We trust that the information and supporting document you have provided to us are true, based on which you have received 

this offer for employment. Should there be any discrepancy in the information provided by you, kindly update it before you 

sign and return the offer letter. We reserve our right to review and revoke this offer of employment, in the event any 

discrepancy is found in the future. 

We request you to carry and submit the required documents with you on the Date of Joining as per the attached Joining 

Documents Checklist. 

For a convenient joining process, the required joining documents should be uploaded and submitted as per the guidelines 

within 2 days of Offer Acceptance.  

 

All the matters related to your appointment and compensation are strictly confidential and shall be treated as such at all 

times. 

If you agree to all the above mentioned terms and conditions, we request you to confirm your acceptance of this offer by 

returning the duplicate copy of this letter duly signed by you. If you have received the offer letter through email, please send 

your acceptance through a reply mail within one day from the date of receipt of the e-mail. If you fail to accept the offer 

from Vyom Labs Pvt Ltd. within 1 day, it will be construed that you are not interested in this employment and this offer 

will be automatically withdrawn. Additionally, if you fail to report for onboarding formalities on the Date of Joining after 

accepting and signing this offer letter, you shall be liable to pay an amount equivalent to 1 (One) months Gross Salary for the 

loss that may be suffered by the Company as the Company has incurred cost towards recruitment and had also confirmed the 

seat for the said position. 

 

We look forward to you joining our team and hope it is the beginning of a mutually fulfilling association. 

Yours sincerely, 

Human Resource Department 

 

                                                         

Vyom Labs Private Limited    

                    

I have read and accept the terms and conditions of this offer letter:  

Name   : ____________________________ 

Signature                  : ____________________________ 

Date   : ____________________________ 

 



 

 
 

Ref:                                           Dated: 10th February 2020 

 

 

OFFER LETTER 

 

To, 

Mr. Sumit Fatkar, 

Pune. 

This has reference to your application and the subsequent interviews you had with us. We are pleased to make you an offer 

for the position of “Trainee Engineer” with effect from 13th Feb 2020. You will be based at our office in Pune, India. 

Your compensation will be Rs. 1,92,000/- (Rupees One Lakh Ninety Two Thousand only) per annum, total cost to the 

company. 

 

Your appointment letter comprising the detailed terms and conditions of your employment and the salary sheet will be given 

to you once you formally join us on the Date of Joining mentioned above. 

We trust that the information and supporting document you have provided to us are true, based on which you have received 

this offer for employment. Should there be any discrepancy in the information provided by you, kindly update it before you 

sign and return the offer letter. We reserve our right to review and revoke this offer of employment, in the event any 

discrepancy is found in the future. 

We request you to carry and submit the required documents with you on the Date of Joining as per the attached Joining 

Documents Checklist. 

For a convenient joining process, the required joining documents should be uploaded and submitted as per the guidelines 

within 2 days of Offer Acceptance.  

 

All the matters related to your appointment and compensation are strictly confidential and shall be treated as such at all 

times. 

If you agree to all the above mentioned terms and conditions, we request you to confirm your acceptance of this offer by 

returning the duplicate copy of this letter duly signed by you. If you have received the offer letter through email, please send 

your acceptance through a reply mail within one day from the date of receipt of the e-mail. If you fail to accept the offer 

from Vyom Labs Pvt Ltd. within 1 day, it will be construed that you are not interested in this employment and this offer 

will be automatically withdrawn. Additionally, if you fail to report for onboarding formalities on the Date of Joining after 

accepting and signing this offer letter, you shall be liable to pay an amount equivalent to 1 (One) months Gross Salary for the 

loss that may be suffered by the Company as the Company has incurred cost towards recruitment and had also confirmed the 

seat for the said position. 

 

We look forward to you joining our team and hope it is the beginning of a mutually fulfilling association. 

Yours sincerely, 

Human Resource Department 

 

                                                         

Vyom Labs Private Limited    

                    

I have read and accept the terms and conditions of this offer letter:  

Name   : ____________________________ 

Signature                  : ____________________________ 

Date   : ____________________________ 

 



 

 
 

Ref: HR 

                                           Dated: 9th January 2020 

 

 

OFFER LETTER 

 

To, 

Mr. Sumit Wankhade, 
 
This has reference to your application and the subsequent interviews you had with us. We are pleased to make 
you an offer for the position of “Trainee Engineer” with effect from 16thJanuary 2020. You will be based at 
our office in Pune, India. Your compensation will be Rs. 1,92,000/- (Rupees one Lakh ninety two thousand 
only) per annum, total cost to the company. 
 
Your appointment letter comprising the detailed terms and conditions of your employment and the salary sheet 

will be given to you once you formally join us on the Date of Joining mentioned above. 

We trust that the information and supporting document you have provided to us are true, based on which you 

have received this offer for employment. Should there be any discrepancy in the information provided by you, 

kindly update it before you sign and return the offer letter. We reserve our right to review and revoke this offer 

of employment, in the event any discrepancy is found in the future. 

We request you to carry and submit the required documents with you on the Date of Joining as per the 

attached Joining Documents Checklist. 

For a convenient joining process, the required joining documents should be uploaded and submitted as per the 
guidelines within 2 days of Offer Acceptance.  
 
All the matters related to your appointment and compensation are strictly confidential and shall be treated as 

such at all times. 

If you agree to all the above mentioned terms and conditions, we request you to confirm your acceptance of 
this offer by returning the duplicate copy of this letter duly signed by you. If you have received the offer letter 
through email, please send your acceptance through a reply mail within one day from the date of receipt of the 
e-mail. If you fail to accept the offer from Vyom Labs Pvt Ltd. within 1 day, it will be construed that you are 
not interested in this employment and this offer will be automatically withdrawn. Additionally, if you fail to 
report for onboarding formalities on the Date of Joining after accepting and signing this offer letter, you shall 
be liable to pay an amount equivalent to 1 (One) months Gross Salary for the loss that may be suffered by the 
Company as the Company has incurred cost towards recruitment and had also confirmed the seat for the said 
position. 
 
We look forward to you joining our team and hope it is the beginning of a mutually fulfilling association. 

Yours sincerely, 

Human Resource Department 

 

                                                         

Vyom Labs Private Limited    

                    

I have read and accept the terms and conditions of this offer letter:  

Name   : ____________________________ 

Signature  : ____________________________ 

Date   : ____________________________ 
 







 

 
 

Ref:                                           Dated: 10th February 2020 

 

 

OFFER LETTER 

 

To, 

Mr. Gourav Virutkar, 

Pune. 

This has reference to your application and the subsequent interviews you had with us. We are pleased to make you an offer 

for the position of “Trainee Engineer” with effect from 13th Feb 2020. You will be based at our office in Pune, India. 

Your compensation will be Rs. 2,04,000/- (Rupees Two Lakhs Four Thousand only) per annum, total cost to the company. 

 

Your appointment letter comprising the detailed terms and conditions of your employment and the salary sheet will be given 

to you once you formally join us on the Date of Joining mentioned above. 

We trust that the information and supporting document you have provided to us are true, based on which you have received 

this offer for employment. Should there be any discrepancy in the information provided by you, kindly update it before you 

sign and return the offer letter. We reserve our right to review and revoke this offer of employment, in the event any 

discrepancy is found in the future. 

We request you to carry and submit the required documents with you on the Date of Joining as per the attached Joining 

Documents Checklist. 

For a convenient joining process, the required joining documents should be uploaded and submitted as per the guidelines 

within 2 days of Offer Acceptance.  

 

All the matters related to your appointment and compensation are strictly confidential and shall be treated as such at all 

times. 

If you agree to all the above mentioned terms and conditions, we request you to confirm your acceptance of this offer by 

returning the duplicate copy of this letter duly signed by you. If you have received the offer letter through email, please send 

your acceptance through a reply mail within one day from the date of receipt of the e-mail. If you fail to accept the offer 

from Vyom Labs Pvt Ltd. within 1 day, it will be construed that you are not interested in this employment and this offer 

will be automatically withdrawn. Additionally, if you fail to report for onboarding formalities on the Date of Joining after 

accepting and signing this offer letter, you shall be liable to pay an amount equivalent to 1 (One) months Gross Salary for the 

loss that may be suffered by the Company as the Company has incurred cost towards recruitment and had also confirmed the 

seat for the said position. 

 

We look forward to you joining our team and hope it is the beginning of a mutually fulfilling association. 

Yours sincerely, 

Human Resource Department 

 

                                                         

Vyom Labs Private Limited    

                    

I have read and accept the terms and conditions of this offer letter:  

Name   : ____________________________ 

Signature                  : ____________________________ 

Date   : ____________________________ 
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Ref: HR 

                                           Dated: 14th January 2020 

 

 

OFFER LETTER 

 

To, 

Mr. Anal Acharya, 
 
 
This has reference to your application and the subsequent interviews you had with us. We are pleased to make 
you an offer for the position of “Trainee Engineer” with effect from 21st January 2020. You will be based at 
our office in Pune, India. Your compensation will be Rs. 1,80,000/- (Rupees One Lakh Eighty Thousand 
only) per annum, total cost to the company. 
 
Your appointment letter comprising the detailed terms and conditions of your employment and the salary sheet 

will be given to you once you formally join us on the Date of Joining mentioned above. 

We trust that the information and supporting document you have provided to us are true, based on which you 

have received this offer for employment. Should there be any discrepancy in the information provided by you, 

kindly update it before you sign and return the offer letter. We reserve our right to review and revoke this offer 

of employment, in the event any discrepancy is found in the future. 

We request you to carry and submit the required documents with you on the Date of Joining as per the 

attached Joining Documents Checklist. 

For a convenient joining process, the required joining documents should be uploaded and submitted as per the 
guidelines within 2 days of Offer Acceptance.  
 
All the matters related to your appointment and compensation are strictly confidential and shall be treated as 

such at all times. 

If you agree to all the above mentioned terms and conditions, we request you to confirm your acceptance of 
this offer by returning the duplicate copy of this letter duly signed by you. If you have received the offer letter 
through email, please send your acceptance through a reply mail within one day from the date of receipt of the 
e-mail. If you fail to accept the offer from Vyom Labs Pvt Ltd. within 1 day, it will be construed that you are 
not interested in this employment and this offer will be automatically withdrawn. Additionally, if you fail to 
report for onboarding formalities on the Date of Joining after accepting and signing this offer letter, you shall 
be liable to pay an amount equivalent to 1 (One) months Gross Salary for the loss that may be suffered by the 
Company as the Company has incurred cost towards recruitment and had also confirmed the seat for the said 
position. 
 
We look forward to you joining our team and hope it is the beginning of a mutually fulfilling association. 

Yours sincerely, 

Human Resource Department 

 

                                                         

Vyom Labs Private Limited    

                    

I have read and accept the terms and conditions of this offer letter:  

Name   : ____________________________ 

Signature  : ____________________________ 

Date   : ____________________________ 
 



  Systems Solutions Pvt. Ltd. 

3Di Systems Solutions Pvt. Ltd                                                                                                                  

Unit No. 408,                                                                                                                                   

Building 2, Sector 1,                                                                                                                                               

Millennium Business Park,                                                                                                                  

Mahape, Navi Mumbai- 400 710.                                                                                                                                             

India. 

Date: 19th June 2020  

Dear Pranav, 
 

OFFER OF EMPLOYMENT 

Further to your recent interview at this office, we are delighted to confirm our 

employment offer, to you. This  offer is conditional on a (i) satisfactory reference 

check of all qualifications and the accuracy of the employment history provided by 

you;  (ii) the acceptances of the terms and  conditions of your assignment as set 

forth below and the attachments that are incorporated by reference  

(“Agreement”); (iii) your obtaining the necessary work or employment passes or 

permits form the relevant authorities in the India, if applicable; and (iv)  “Relieving 

letter” certificate from current employer. The Term “Company” below shall refer to 

the hiring entity the 3Di Systems Solutions Pvt. Ltd. 

General Conditions 

1 Position Software Engineer 

2 Supervisor Project Manager 

3 

Date of 

Employment 

Commencement 

22nd  June 2020 

B 
Remuneration 

Package 
 

4 
Annual Gross 

Base Salary 

Your annual gross compensation will be  

Rs 1,80,000/- (One Lakh Eifty Thousand Rupees 

Only/) Please refer to CTC breakup for details. 

 

Compensation 

administration & 

Delivery 

Your compensation will be reviewed; in accordance 

with the review cycle determined by the company and 

shall base on your job performance, business 

performance, company performance as well as 

market pay trend. 

C Benefits  

6 
Vacation/ 

Holidays 

You will be granted all official public holidays and 

entitled to annual and sick leave or pro-rated thereof 

for an incomplete year of service as specified in 



  Systems Solutions Pvt. Ltd. 

Company’s policies and as provided under applicable 

law. 

7 
Provident Fund 

schemes 

You are eligible for Provident Fund upon your 

employment commencement. 

Both you and company shall make contributions in 

accordance with the provisions of the Employees’ 

Provident Funds and miscellaneous Provisions Act.  

1952, if applicable. 

8 
Maternity 

Benefits 

You shall be entitled to the benefits available under 

the Maternity benefit Act, 1961, if applicable. 

D Other Matters  

9 

Contract Term 

and 

Notice Period 

i) By giving 60 days advance notice, in writing, 

payment in lieu thereof to the other party. Applicable 

for only those employees who have not completed 

3yrs of employment duration with 3Di. For others, the 

notice period duration will be 90days. 

ii) In order to complete exit formalities smoothly, it is 

mandatory on your part to resign at your original 

place of work, as mentioned in this letter. 

iii) If in the reasonable opinion based on investigation 

findings of Company you are guilty of serious 

misconduct, Company may terminate your 

employment summarily without notice and any 

payment thereof. Serious misconduct includes, but is 

not limited to, dishonesty, theft, misrepresentation, 

breach of the Substance Abuse Policy; refusal to obey 

a reasonable command of Company or breach of the 

Code or Code and applicable laws. 

iv) You will be at probation period of 3 month at the 

end of which your employment will be automatically 

confirmed or except notice given in writing to you 

before completion of three months, company can 

terminate your employment at a notice of 7 days 

during probation period with or without cause. The 

probation shall complete after 3 months unless 

otherwise conveyed to the employee. 

10 Work Location 
You will be employed at company’s development 

center located in Navi Mumbai. 

11 Work Hours 
Your working hours will be governed by applicable law 

and may be revised from time to time. 

12 Duties 

During your employment with Company, you will be 

required to devote your entire time and attention to 

your duties and not engage in any other trade, 

business, or occupation. 



  Systems Solutions Pvt. Ltd. 

13 Dress code 

You are expected to dress in business attire, smart 

casual and/or uniform, based on the existing policy of 

the company which may be revised from time to time. 

14 
Income Tax 

Payment 

You will be solely responsible for your income tax. 

Where required by the local laws and tax authorities, 

the Company will deduct income taxes you owe from 

your monthly income and remit such monies to the 

tax authorities on your behalf. 

15 Amendments 

The company reserves the rights, subject to 

applicable law, to amend the terms of this Agreement 

from time to time as legal requirements may dictate 

new guidelines may require. 

16 Non-Solicitation 

 You are subject to the terms as set forth in the 

attached Employee Agreement Relating to Trade 

Secrets, Proprietary and Confidential Information and 

any all Supplements thereto. 

17 Confidentiality 

You are subject to terms as set forth in the attached 

Employee Agreement Relating to Trade Secrets, 

Proprietary and Confidential Information and any and 

all Supplements thereto. All information concerning 

the business, practices or finances of the Company 

shall be considered as strictly confidential and any 

breach thereof is deemed a misconduct which entitles 

the Company to terminate your employment in 

accordance with the provisions above. 

18 Non – Violation 

You represent that by accepting the terms of this 

Agreement that you will not be in violation of the 

terms of any agreement with your previous employers 

or third parties. 

19 

Code of 

Business 

Conduct. 

Any time during the term of your employment, you 

are required to comply with all applicable laws, 

regulations and the company Code of Business 

Conduct, as may be amended from time to time. 

Please read the company Code of Business Conduct 

thoroughly a soon as your employment commences 

and attend all mandatory training as advised from 

time to time. 

20 

Access to 

Communication 

System 

 You shall use internal e-mail, voice mail, computer 

systems, etc. for work purposes and refrain from 

using them for personal purposes. Further, you agree 

that the Company may access or examine these 

systems, from time to time, pursuant to the 

Company’s business requirements and in order to 

check if you have observed the Company regulations 

or if there have been any illegal or improper affairs. 



  Systems Solutions Pvt. Ltd. 

21 Governing Law 

This letter shall be governed by and construed under 

the laws of India without regard to its principles of 

conflicts of laws. Notwithstanding the foregoing, the 

Company reserves the right to invoke the jurisdiction 

of any competent courts in India (in particular its labor 

courts) or in any other country or jurisdiction 

(whether concurrently or not) to remedy or to prevent 

violation of or force any provisions in this Agreement. 

To the greatest extent permitted by applicable law, 

you waive any objection which you might now have to 

such courts being used as a forum to hear and 

determine any claim or suit. 

All the terms and conditions of your employment with the company will be 

governed by the rules and regulations, policies, procedures and guidelines of the 

company, which are subject to change from time to time, at the sole discretion of 

the management, without giving any notice or assigning any reason therefore. 

Kindly indicate that you have understood and agreed with our conditions by 

signing a copy of the attachment to this letter, and returning it to us as soon as 

possible- and in any case no later than 3 days after the date of receipt of this offer 

letter. You will also need to sign and return the forms to us as soon as possible 

and at least prior to your commencement of employment. Please keep one copy 

for your records. 

Yours Faithfully,   

            

   

For 3Di Systems Solutions Pvt. Ltd. 

Pournima Shetty 

Assistant Manager-HR 

Statement of Acceptance: 

I, Pranav Naphade, fully understand and accept the terms and conditions as stated 

in this letter. 

 

_____________                                                        _____________ 

    Signature                                               Date 



  Systems Solutions Pvt. Ltd. 

              3Di Systems Solutions Pvt. Ltd. 

Annexure -I 

Annual Salary Breakup   

   

Designation: Software Engineer   

Earnings 

Amount 

   

Per Month Per Annum 

      

Basic ₹4,500.00 ₹54,000 

HRA ₹1,800.00 ₹21,600 

L.T.A. ₹900.00 ₹10,800 

Refreshment ₹1,500 ₹18,000 

Children Edu Allowance ₹200 ₹2,400 

Uniform Allowance ₹2,000 ₹24,000 

Employer Contribution to PF ₹540 ₹6,480 

Special Allowance ₹3,343.00 ₹40,123 

Committed CTC ₹14,783 ₹1,77,403 

Gratuity (Employer's contribution @4.81% of 

Basic) Payable on completion of 5 years of 

continuous service as per Gratuity Act. 

  ₹2,597 

Total CTC   ₹1,80,000 

   

   

Deductions   Amount (Rs.) 

      

Prof. Tax   ₹2,500 

Employer Cont to PF ₹540.00 ₹6,480 

Employee Cont to PF ₹540.00 ₹6,480 

      

Total Deduction   ₹15,460 

   

Annual Net Salary**   ₹1,61,943 

   

* Income tax will be deducted at applicable rates  

** Net Salary will be adjusted for deduction of tax  
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(';.:\\ SHRI SHIVAJI ED .,, .. "···--·-·--·-·--- --­

,-~ UCATION SOCIETY, AMRAVATI--
CMaharashtra State) ., • 

ii' 2662 146.2661747 Regd.No. F-89 (Amt) 

Fax: 07~ 1-26621 46, 2661747 
Tele :Sh1vaj i 

No. SSES/Supd H 
t- .Ed.- 6132..5512019 

Founder President 

Dr.Panjabrao Alias Bhausaheb Deshmukh 

E-mail : ati s,csscs@sanc.harntt.in 

APPOINTMENT ORDER 
Date: 18/09/2019 

To, 

~u. Mayura Markandrao Desbmukh 

Clo Markandrao GuJabrao Deshmukh. 

A~. Post.- Kholapur, Tq. - Bhatkuli . 
Dist. Amravati. ' 

With reference to your application and int . 

the pleasure to inform h erview held on 03/09/2019 in the OBC Category. I have 

you t at you are hereb)' · d . . . 

Geology in Shri· Sh' .. S . appomte as a Full Time Assistant Professor m 

1va11 c1ence Colleg A • · 
182400 with a- fi e, mra,,at, m the Pay Scale (Academic level - I 0) Rs . 57700-

euect rom the date of O • • • . 

following conditions. Y ur Jommg subject to approval of the competent authority and 

1. You will be entitled to allow h 
dea 11 

ances sue as compensatory local allowance house rent allowance and 

mess a owance as specifically sanctioned by State Government from time to time. 

2· Your appointment is pure! t b • . 
m . Y emporary on pro atron period of one year extendable by a period of one 

,, ore year m case of unsatisfactory performance from the date of joining. 

J · your s~rvices shall be governed by the rules as laid down by Government of Maharashtra, Statutes 

& Ordinances of the University and various Government Resolutions and circulars of the State 

Go~emment issued from time to tim e. You ha ve to sign on the contract paper as mentioned in 

ordinance no. 24 schedule -A. 

4. You are requested to join your duties at Shri Shivaji Science College, Amravati within seven days 

from receipt of this order. In any case your joining period should not be exceeded more than seven 

days from receipt of this order & submit Medica l fitness certificate at the time of joining failing 

which this order shall be treated as cancelled. 

5. Your services can be tenn inated with one month notice without assigning any reason there of during 

probation period. 

6. Your services arc transferabl e elsewhere in the co lleges run by Shri Shivaji Education Society, 

Amra vati . 

7. For the cand id::i tes selec ted in reserve ca tcga ry and not having caste va lidity certificate have to 

submit an undertaki ng that you will submit caste validity certificate within 6 months from the date 

of this appointment order. as per Gove rnment letter No. ~ ~ cf ~~1"1 ~ fcrl:rm, ~ 

~ l7ft1 q-=;r 'di. mahtt-90/ <oot9/}l'_~. 'dl9 lJ / J:j"]"q"cp- lJ ~ - o~/P./<ool9 fai ling which your services 

shall be 1em1 ina tcd a11 er the period of 6 months is over without giving any further notice. 

8. J\ s per th e Gov t. C. R. No. ~m 9ooti/9'.?~/<T<n-ll Dated 31.10.2005, on their appointment to the 

Government Service on or al1LT I" November 2005 . they would be covered under new "Defined 

Contribut ion Pension Scheme"' and that the ex isting pension scheme (i.e. Maharashtra Civil Services 

(Pension) Rules, 1982 and Ma harnshtr:tl Civil Services (Com mutat ion of Pension) Rules, 1984) and 

Gcocrnl Pmvidcot f mtd Schem e will ,wt be npplicn ble lo them" ~ 

~~ 
Secretary. 

Shri Shi vaj i Education Society. 

~mravati 

Copy is submitted lo . . . . 

I. The Join t Director. Higher Ed ucation, Amravat 1 Dn., J\rnrava 11 fo r favo ur of in fo rmation. 

Copv is forwarded for informalion and necessan ' action to/~ . . . 

2. The Asstt.Registrar (Collegiate), Sant Gadgebaba Amravat1 Un 1vers1ty, Amravat1. 

3 The Principal, Shri Shivaj i Science College, Amravati . . 

· He should a llow Ku. Mayura Markand~ao_ De~hmukh, _M.Sc. , Ph.D., As~1stant Profess~r _to 

. . I · n,ent 1·mmediately under 111t1mat1on to this office. Further 1f the caste va l1 d1ty 

Join 1er new ass ign , . . 

. · b ·tled with in 6 month by the incumbent her serv ices should be termrnated as 

ccr1, fi catc rs not su rrn 

mentioned in the condition 7 above. 
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SANT GADGE BABA AMRAVATI UNIVERSITY 
OFFICE ORDER 

No.SGBAU/1/104/1-113,2, /2019 	 Date : 	March,2019 

Ref :- 1) UGC's approval Letter No.F.7-1/2012/(WS), dt.20.6.2012 (XII Plan) 
2) M.C. Approval vide Item No.249, meeting dt.14.8.2012 
3) University Employment Notice No.SGBAU/1/103/2-209/2014, dt.28.2.2014 
4) Appointment letter No. SGBAU/1/103/1-1261/2014, dt. 29.10.2014 
5) Office Order No.SGBAU/1/104/1-439/2017, dt. 31.3.2017 
6) UGC Public Notice dt. 24.8.2017 
7) Office order No.SGBAU/1/103/2-910(6)/17, dt. 29.8.2017 
8) Letter of Co-ordinator, Women's Studies Centre dated 04/06/2018. 
9) Office Order No.SGBAU/1/104/1-698/2018, dt. 22.6.2018 

Shri. Bhagwan Pandurang Phalke was appointed on the post of Assistant Professor on a tenure 
basis under the Scheme of Women's Studies Centre during XII Plan period of U.G.C. w.e.f. 30.10.2014 
vide Office Order under reference No.4 upto 31.03.2017. 

As the XII plan period was completed on 31.03.2017, the appointment of Shri. Bhagwan Pandurang 
Phalke as Assistant Professor at Women's Studies Centre was terminated w.e.f. 31.03.2017(A.N.) and 
accordingly he was treated to be relieved from University services on 31.03.2017 (A.N.). 

The Management Council in its meeting dt. 14.2.2018 vide Item No.9, in the light ofU.GC. decision 
to continue the Scheme of Women's Studies Centre w.e.f. 01.04.2017 to 31.03.2019 resolved to issue 
revised orders in respect ofthe staff of Women's Studies Centre, subject to withdrawal of court cases from 
Hon. Court. 

In view of the decision of the Mangement Council dt. 24.2.2018 vide Item No.9, and considering 
the above mentioned period Shri Phalke has been worked in the Department, and therefore he is treated to 
be in service w.e.f. 1.4.2018. Accordingly, he will be entitled for the pay & allowance of the Assistant 
Professor w.e.f. 01.04.2018, as also he will not entitled for annual increments in 2018 & 2019. The Office 
order referred at Sr.No.9 is treated to be cancelled. 

As per above decision of Management Council his termination order dated 31.3.2017 is hereby 
withdrawn. 

By orders - 

Sd/- 
Registrar, 

Sant Gadge Baba Amravati University. 

Copy forwarded with compliments to : 
1. The Secretary, University Grants Commission, Bahadurshah Zafar Marg, New Delhi-110 002. 
2. The Secretary, Higher & Technical Education Department, Government of Maharashtra, Mantralaya, 

Mumbai - 32 
3. The Director of Education (H.E.), M.S., Pune -1 
4. The Joint Director (H.E.), Amravati Division, Amravati. 

Copy for information and necessary action to :- 
1. Finance &Accounts Officer, Sant Gadge Baba Amravati University. 
2. Dr. Registrar (Devp.), Sant Gadge Baba Amravati University. 
3. Dy.Registrar (Accounts), Sant Gadge BabaAmravati University. 
4. Co-Ordinator, Women's Studies Centre, Sant Gadge Baba Amravati University. 
5. Director, Knowledge Resource Centre, Sant Gadge BabaAmravati University. 
6. All Heads / Officers of Teaching & Administrative Deptts., SGB.Amravati University (By e-mail) 
7. Shri. B. P. Phalke, Assistant Professor, Women's Studies Centre, Sant Gadge BabaAmravati University. 
8. Establishment Section :- 

a) Personal File 	b) Record File 	c) Table No.101,102,103,109 & 111. 

D egistrar (Admn.), 
Sant Gadge BabaAmravati University. 



 ------------------------------------------------------------------------------------|
 |                MUNICIPAL CORPORATION OF GREATER MUMBAI                            |
 |                      Payslip for October 2020                                     |
 ------------------------------------------------------------------------------------|
 |Emp CD. |04543938    |Name |CHANDEKAR VIPUL RAMKRISHNA  |Days  |          31.00    |
 |Position|30083147    |Desgn| क्षेत्र कार्यकर्ता (४ महिन्यांकरिताLevel |00                 |
 |Post Exp|            |NCPF/DC1|    0  %        |Location|                          |
 |PAN     |BWNPC6201R  |Adhar   |                |Dept    |                          |
 |BankName|MUNICIPAL CO-OP BANK                  |Acc No. |301000012638749           |
 |-----------------------------------------------------------------------------------|
 | Earns | Current     | Arrears     | Dedts | Current  | Arrears  | Form-16 Summary |
 ------------------------------------------------------------------------------------|
 |Pay    |    19,100.00|             |CoinsC |      0.42|          |1.Investment     |
 |D.A.   |     3,247.00|             |DCP    |  2,235.00|          |-----------------|
 |T.A.   |     1,200.00|             |       |          |          |SEC10     1,380.00
 |HRA    |     4,584.00|             |       |          |          |SEC80    26,610.00
 |WC     |       115.00|             |       |          |          |Agg Ch   12,500.00
 |CoinsB |         0.42|             |       |          |          |                 |
 |COV    |             |     6,300.00|       |          |          |                 |
 |       |             |             |       |          |          |                 |
 |       |             |             |       |          |          |                 |
 |       |             |             |       |          |          |                 |
 |       |             |             |       |          |          |-----------------|
 |       |             |             |       |          |          |2.IT Details     |
 |       |             |             |       |          |          |-----------------|
 |       |             |             |       |          |          |                 |
 |       |             |             |       |          |          |                 |
 |       |             |             |       |          |          |                 |
 |       |             |             |       |          |          |                 |
 |       |             |             |       |          |          |                 |
 |       |             |             |       |          |          |                 |
 |-----------------------------------------------------------------------------------|
 |Total  |   28,245.58 |     6,300.00|Total  | 2,235.42 |      0.00|                 |
 |-----------------------------------------------------------------------------------|
 |Total Payments      34,545.58      |Total Deductions    2,235.42                   |
 |-----------------------------------------------------------------------------------|
 |ClAIM                              |         0.00     | Nett Pay |     32,311.00   |
 |-----------------------------------------------------------------------------------|
 |CLAIM FROM PREVOIOUS MONTH         |         0.00     | Loan :   |        0.00     |
 |-----------------------------------------------------------------------------------|
 |         Loans Availed                 |         Loans Balance                     |
 |-----------------------------------------------------------------------------------|
 |                                       |                                           |
 |                                       |                                           |
 |                                       |                                           |
 |                                       |                                           |



 |-----------------------------------------------------------------------------------|
 |System gen payslip,no sign req,sal asper input fed by dept&subject to Audit Verf   |
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ByteZ's InfoTech

 

18,’Hemkunj’, Surana Nagar, Jalna Road, Aurangabad-431 001, (M.S.), India. 

: +91 240 2351925 E-mail :mail@bytezs.orgWebsite: www.bytezs.org 

  Date: 30th Nov. 2020  

 
 

OFFER LETTER  
 

Dear,  Kunal Dharmale 

kunaldharmalek2@gmail.com 

Amravati,  

 
With reference to your application and subsequent interview had at our client NSEIT 

LTD for the position of IT Supervisor. We are pleased to inform you that you have been 

selected for the said position. You are bound to the terms and condition of the contract 

with NSEIT LTD.   

Your appointment is purely on temporary basis, on misconduct or 
complaints from client, your appointment may be terminated immediately. 
 
Your salary will be Rupees 13500/-  take home per month and you are required to join 
on 1/12/2020 at NSEIT  Amravati office .The duration of contract is for two 
months. 
 
This offer will be valid for seven days from your date of joining.  
 
We look forward for a long-term mutual association.  

 

For, ByteZ’s InfoTech                                I Accept  

 

 
Authorized Signatory                                                   Kunal Dharmale 
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March 18, 2021 

 
Mr. Anuj Deshmukh 
Ashatai Gawande Colony  
Near Nayar Parishad Colony, Karanja (Lad)  
Washim – 444 105 
 

Sub:  Letter of Intent 

 

Dear Anuj,   

  

Many Congratulations!! 

We are pleased to inform you that you have been selected through the Interview, held on                                          
16

th
 March, 2021 at Qspider, Pune. 

With reference to our discussions during the interview, we confirm the acceptance of your candidature for the 
position of “Trainee” in Software Testing Division.  Your Training period would be first 6 (Six) months. 

During your Traineeship you will be eligible for the Net Take Home of Rs.15,000/- per month.  

Primarily, you will be joining at our Office located at Ghatkopar (Mumbai), however based on project requirement, 
you will be deployed at any location in India or outside India. 

As discussed, & mutually agreed, this Trainee-cum-Employment Offer is valid only after the fulfillment of the 
following: 

1. Acceptance on all the Terms & Conditions. 

2. Submission of your Original Certificate of Highest Qualification in Full Time Course on or before your 
date of joining. 

You will get confirmed as “Junior Test Engineer”, based on the evaluation of your performance by your Reporting 
Manager as well as subject to the following: 

1. Certification in ISTQB® Foundation Level 

2. Certification in 2 (Two) NCFM Modules (defined by your Reporting Manager) 

You will be required to comply with all the company's policies directly or indirectly applicable to you. 

You are expected to join AQM on or before March 22, 2021 (Monday), failing which this offer letter will stand 
cancelled. 

Wishing you, good luck and look forward to the enduring association with us. 
 
With best regards,  
For AQM Technologies Private Limited  
 
 
 

Nikieta Nitesh Pandit 
Assistant Vice President (Human Capital) 
 
 



 

 

August 25, 2020 

 

Name: Neeraj Bhakare 

 

Subject: Employment Letter 

 

Dear Neeraj, 

 
With reference to our discussions and subsequent interviews, we are pleased to extend to you our offer of employment 
as Software Developer. 
 
You are required to join on September 14, 2020, at our facility in Pune and the offer stands withdrawn thereafter unless 
the date is extended by us and communicated to you in writing.  
                                                                                                                                                                                                           
We are pleased to offer you a package of Rs. 2,80,000/- (Two Lakhs Eighty Thousand) per annum.  
 
You will be on probation for a period of three months from your actual date of joining. At the discretion of the Company, 
the probation period may be extended, if it is found that the services provided by you are not satisfactory or uninterrupted.  

 
During the probation period, the Company may terminate your employment without any notice and/or without stating 
any reason thereof.  
 
Post confirmation of your service; you will be required to serve a notice of three months in case you decide to resign from 
our services OR payment of basic salary in lieu thereof. The Company can terminate your services by giving notice of 30 
days OR payment of basic salary in lieu thereof. Such termination by the company does not amount to “Retrenchment” 
under any law and does not entitle you to any severance pay. 
 
Your employment with us will be governed by the terms and conditions as per company policies.                                                                                                                                                                                       
 
Any changes to our employment policies, rules and regulations will be communicated with you during the course of your 
employment and will be binding on you at all times during your employment period. 
                                                                                                                                                                                                                             
Your working hours will be 9:30 am to 7:00 pm with weekly off on Saturday and Sunday. 
 
On your date of joining, you are required to submit the following documents to the HR department: 

1. Copies of educational certificates. 
2. Proof of residence (Copy of passport, ration card, bank statement, license or electricity/telephone bill). 
3. 4 passport size photographs 
If employed earlier, then: 
4. Last 3 salary slips and bank statement 
5. Relieving / Resignation / Experience letter from last employer. 

 
 



 

 

Salary Details  

 

 

Name: Neeraj Bhakare 

 

Designation: Software Developer 

 

 

 

 Notes: 

1. All payments are subject to appropriate taxation 
2. All payments would be as per company’s rules and regulations and administrative procedure in force. 
3. The salary structure is liable to change/modify from time to time as per Employer policies/recommendations by 

government laws and related agencies. 
 

 
Policy and Procedures 

Leave Policy Table 

0-1 month No paid leave 

2nd-6th month 1 paid leave per month 

7th month onwards 1.5 paid leaves per month 

 
**Note: One complete Month shall be considered if joining is before 8th of any month. 
 
Earned leave shall be calculated as per below working days: 
 

Days Worked / Month Earned Leaves / Month 

(0-11) Days 0 Leave 

(12-23 ) Days 1 Leave 

24 Days 2 Leaves 

Description Annual 

 
 Basic + DA                  1,28,300.00  

 HRA                     42,766.67  

 Conveyance Allowance                     42,766.67  

 Special Allowance                     42,766.67   

 Employers Contribution to PF                     23,400.00   

    
 

Total CTC (In Rs.)               2,80,000.00   



 

 

1 It is mandatory for every employee to sign in and sign out on the manual attendance sheet in order to be marked 
present accordingly. Failing to Sign In / Sign Out will be deemed absent. 

2 Any medical certificate will be entertained only if it is signed & stamped by MBBS or higher qualified Doctor. Any 
other Doctor viz BAMS, BHMS etc., certificate will not be accepted under any circumstances. 

3 Your present place of work will be our Pune office but during the course of the service, you shall be liable to be 
posted / transferred anywhere to serve any of the Company's Projects or any other establishment in India or 
outside, at the sole discretion of the Management. 

4 You will be required to maintain utmost secrecy in respect of Project documents, commercial offer, design 
documents, Project cost & Estimation, Technology, Software packages license, Company’s polices, Company’s 
patterns & Trade Mark and Company’s Human assets profile. 

5 You will be required to comply with all such rules and regulations as the Company may frame from time to time. 

6 Any of our technical or other important information which might come into your possession during the continuance 
of your service with us shall not be disclosed, divulged or made public by you even thereafter. 

7 If at any time in our opinion, which is final in this matter you are found non- performer or guilty of fraud, dishonest, 
disobedience, disorderly behavior, negligence, indiscipline, absence from duty without permission or any other 
conduct considered by us deterrent to our interest or of violation of one or more terms of this letter, your services 
may be terminated without notice and on account of reason of any of the acts or omission the company shall be 
entitled to recover the damages from you. 

8 You will not accept any present, commission or any sort of gratification in cash or kind from any person, party or 
firm or Company having dealing with the company and if you are offered any, you should immediately report the 
same to the Management. 

9 This offer letter is being issued to you on the basis of the information and particulars furnished by you at the time 
of your interview and subsequent discussions. If it transpires that you have made a false statement (or have not 
disclosed a material fact), the Management may take such action as it deems fit in its sole discretion, including 
termination of your employment. 

 
We look forward to your acceptance of this offer of employment. Please confirm acceptance of the offer by signing this 
letter and returning the copy to the Company HR representative. 

 
For WAi Technologies Pvt Limited 

 
Shaliny Subhash 
HR Manager 



 
 uvXcel IT Solutions Pvt. Ltd.

 

Registered office: UNIT NO 223, SR NO 17/1A/1P, GOODWILL SQUARE, DHANORI, 
PUNE – 411015, MAHARASTRA, INDIA. Tel +91 9823293738 
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R2021-002/RETAIN/31-Jan-2021 

To 

 

Dipak Manikrao Lokhande, 

S/O Manikrao Vitthalrao Lokhande 

Behind HVPM, Near Matakhidki,  

Anand Nagar, Amravati City 

Dist - Amravati, Maharashtra – 444605 

Mobile - +91-7602508512 

 

Dear Dipak, 

It gives me immense pleasure to offer you ‘Retainership’ with uvXcel IT Solutions Private Limited 
(hereafter referred to as the “Company”). We have observed your work over the last 03months of your 
retainership and are looking forward to for such exemplary work going forward. 

Terms and conditions of this offer for Retainership are: 

Position Retainer 
Period of internship 03 months 
Location Pune 
Work Hours Regular work hours with exceptions due to business contingencies 
Date of Joining 01-February-2021 
Stipend ₹ 8000/- 

 

During your retainership, you will be covered under the local employment legislation in India. On 
joining, you will be required to complete all the joining formalities and sign the internship agreement 
and related documents. The internship agreement will incorporate the terms set out below. 

As a Retainer at the “Company”, you are required to read the Company’s Business Conduct and 
Compliance Guidelines which will be provided to you upon joining; you will also be required to sign the 
following documents as part of on boarding process: 

- Deed of confidentiality 

- Global Information Security and Acceptable Use Policy 

- Data Consent Form 

 



 
 uvXcel IT Solutions Pvt. Ltd.

 

Registered office: UNIT NO 223, SR NO 17/1A/1P, GOODWILL SQUARE, DHANORI, 
PUNE – 411015, MAHARASTRA, INDIA. Tel +91 9823293738 
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During your retainership with the Company, you shall be subject to the rules and regulations stipulated 
by the Company. The Company may, at its discretion modify from time to time, the rules, and 
regulations, as it deems fit, without notice. 

You are requested to report on the joining date at 10:00 am at the location specified in Annexure A to 
complete the joining formalities. 

Annexure B also contains details regarding office address, contact person at the time of joining and a 
brief overview of organizational policies. 

 

Thanking You, 

 

Chanchalkumar Ghevade 

Founder Director  

uvXcel IT Solutions Pvt. Ltd.  

 

 

 

I, Dipak Manikrao Lokhande, hereby agree to the terms and conditions stated above and will join on or 
before 01-Feb-2020. I understand that the offer is valid only up to that date and automatically stands 
cancelled thereafter. 

 

 

Sign:                                                                                                                                                Date: 

 

 

 

 



 
 uvXcel IT Solutions Pvt. Ltd.

 

Registered office: UNIT NO 223, SR NO 17/1A/1P, GOODWILL SQUARE, DHANORI, 
PUNE – 411015, MAHARASTRA, INDIA. Tel +91 9823293738 

 

 Page  3 

 

ANNEXURE A 

 

Information Sheet 

[A] Details for joining day: 

Reporting time 10:00 AM 

Reporting place 
UNIT NO 223, SR NO 17/1A/1P, GOODWILL SQUARE, DHANORI, PUNE, 
MAHARASHTRA, INDIA, 411015 

Contact person Chanchalkumar Ghevade 
 

[B] Documents required on day of joining: 

1. You are required to submit originals and photocopies of the following documents on the day of 
joining. Please note all the documents mentioned below are MANDATORY. 

Sr. No. Document Submitted Yes /No 
Reasons for non-
submission/ Time 
required to submit 

1 
10th Std / SSC mark sheet / 
Certificate   

2 
12th Std / HSC mark sheet / 
Certificate 

  

3 
Diploma Final Year mark sheet 
AND Certificate (if applicable) 

  

4 
Degree Final Year mark sheet 
AND Certificate (if applicable) 

  

5 

Post Graduate Degree Final 
Year mark sheet AND 
Certificate (if applicable) 

  

6 
Relieving letters from all 
previous Organizations (if 
applicable) 

  

7 

Photocopy of Passport with 
Valid VISA Stampings /Election 
Card/Aadhaar Card 

  

8 Photocopy of PAN Card   

9 

3 passport size color 
photographs with Maroon 
background 

  



 
 uvXcel IT Solutions Pvt. Ltd.

 

Registered office: UNIT NO 223, SR NO 17/1A/1P, GOODWILL SQUARE, DHANORI, 
PUNE – 411015, MAHARASTRA, INDIA. Tel +91 9823293738 
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All supporting and relevant 
documentation indicating 
Nationality Status and due 
authorization to work in India 
(If applicable) 

  

 

2. The originals will be returned after verification of the photocopies. 

3. uvXcel IT Solutions Pvt. Ltd. conducts background verification of educational qualification as well as 
previous employment particulars of all candidates through a third-party screening agency. Verification 
will be initiated after you accept the offer from uvXcel IT Solutions Pvt. Ltd. Also, while accepting the 
offer, you will be required to sign a release for conducting this verification. Failure in this screening 
process will entail suitable action by the company which may include withdrawal of offer and 
termination of internship. 

4. Authorization is required for candidates who fall under the following categories to work in India: 

 PIO – Person of India Origin 
 OCI – Overseas citizen of India 
 FN – Foreign National 

 

 

 

Accepted By: 

Name: __________________________ 

 

Signature: _______________________ 

 

Date: ___________________________ 



TECHNOLOGY PRIVATE LTD.

Kumar Crystal Tel. : 020 - 25898581
Floors 2nd & 3rd, New D. P. Road, E -mail :

Aundh, Pune - 411007. 1ND|A info@alohatechnology.com
CIN : U72200PN2004PTC01 8923

Date: 10/1012020

Mr. Shailesh Dinesh Rakhade,
At. Wanipura Ner Post
Tq Ner Dist Yavatmal
Maharashtra
Pin 445102

Dear Mr. Shailesh Dinesh Rakhade,

01. Reference your application and subsequent interview for employment with Aloha, we are

pleased to offer you the followings broad terms:

a) Role: Software DeveloPer

b) Date of Joining: 1011012020

c) Cost to Company: 2,18,460 (Rs.) PerAnnum (Two Lakh Eighteen Thousand Four

Hundred Sixty Only)

02. Probation Period:

You will be on training/probation for a period of six months. ln the event of unsatisfactory
performance during the training/probation period your services can be terminated. However, it
can be extended at the sole discretion of Management you will continue to be on

training/probation till such time as informed of confirmation in writing. During training/probation,
your services may be terminated at a day's notice, without assigning any reason whatsoever.

03. Notice Period:

You will be required to give three months' notice or salary thereof in case you decide to leave
our services subject to the Company's discretion; in the event of you having any incomplete
assignment in hand requiring more than three months, the Company will have the discretion to
relieve you only at the end of the completion of such assignment.

04. Agreement:

Our offer to you as an employee is subject to your executing the agreements as per the drafts.
You will be required to submit the signed agreements at the time of joining duty.

Accepted



TECHNOLOGY PRIVATE LTD.

Kumar Crystal Tel. : 020 - 25898581
Floors 2nd E 3rd, New D. P. Road, E -mail :

Aundh, Pune - 41t007. lNDlA info@alohatechnology.com

CtN : U72200PN2004PTC01E923

05. Transfer:

your services can be transferred to any of our units/departments situated anywhere in lndia or

abroad.

06. Other Terms & Conditions:

you agree not to undertake employment, whether full-time or parttime, as the-Director /
parlner / member / employee oi any other organization/entity engaged in any form of

business activity without the consent of the Company. The consent may be given subject to

any terms and ionditions that the Company may think fit and may be withdrawn at any time at

the discretion of the ComPanY.

you will also be governed by the rules and regulations of the Company as applicable to

your category of employees.

Thanking You

Yours sincerely,
Aloha TechnologY Pvt. Ltd.

Signatory)

Accepted



TECHNOLOGY PRIVATE LTD.

Kumar Crystal
Floors 2nd & 3rd, New D. P. Road,
Aundh, Pune - 411007. INOIA

CIN : U72200PN2004PTC018923

Tel.:020-25898581
E -mail :

i nfo@alohatech nology.com

Name

ANNEXURE

Shailesh Dinesh Rakhade

Description Gross Monthly Per Annum
Gross Basic 15,200 L82,4OO
Gross HRA 760 9,L2O
Gross Conveyance 0 o
SA 232 2,784
Gross Salary L6,L92 L94t3O4
PF Employer Contribution as per
EPF Act

0 o

ESI Employer Contribution as
per ESI Act

527 6,324

Bonus as per Payment of Bonus
Act

755 9,O6O

Gratuity as per Payment of Gra-
tuity Act

731 8,772

Total CTC 18,205 2L8,460

Accepted















Shri Jagadamba Vinkar Shikshan Sanstha, Achalpur City’s

Jagadamba Mahavidyalaya, Achalpur City
(Arts, Commerce & Science)

IDENTITY CARD

Name of the Employee: - DR. PRITEE KISHOR TAWALARE

Dist. Amravati 444806 (Maharashtra)

Designation: - ASSISTANT PROFESSOR

Date of Birth: - 28/02/1990

Blood Group: - A+

Bio Metric No.: - 39

Permanent Address: - C/O I. B. TAWALARE,
VISHNU NAGAR, KANDALI
PARATWADA, TQ. ACHALPUR

Contact No.: - 9503381903

Email ID: - priteetawalare@gmail.com

Sign. of Principal
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